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OREWORD 

1, . PURPOSE . This Guideline Manual sets forth pal i cy for the. Caw 
Enforcement Education Program. All ITEEP administration^. will be 
in accordance with pol'j^ies and_BCa£fidure$ |pre*s€Pibe4^J)e>^in> 



2. SCOPE . *^The provisions of this Manual apply -to tEEP-participating 

' institutions of higher education and to student jrecipients of LEEP. 
grants and loans. It also guides the activities>of ajl'LEAA and- 
state personnel who are involved wi?th the admini-S-tration Qf lEEP. 

3. CANCELLATION / Guideline Manual M ^200. IB, Law Enforcement Education ' 
Program, May 6, 1975, including Change 1 of. October 8/ 1975 and 
Change 2 of September 29, 1976, is cancelled effective August 1/ 1978. 

\ { ■ ^ ' . ' " - ■ ■ 

4. EXPLANATION OF CHANGES , Changes in this Guidel inl^ Manual identify the. 
organizational units that perform the functions previously perfonjied 

in the regional offices, and attempt to set forth more consistently 
the relationship of LEEP to criminal justice personnel needs.' These 
and other modifications appear as follows: ^ 

a. State Planning Agency involvement is mentioned in paragraph 4c. 

Criteria for general institutional eligibility have been modified 
In paragraph lla. 

c. Provision for compliance with the Rehabilitation Act of 1973 has 
been added in paragraph 27b. , . ^ . 



) 



EKLC 



d. Clarification of programs approved for in-service enrollment is 
provided in paragraph 30b and in appendix 9. 

e. Provisions affecting extension courses and off -campus courses are 
clarified in paragraph 35. ^' ' 

f. Education degree programs are discussed specifically in paragraph 
36. ^ 

9- LEEP ineligibility of courses offered through the news media 
Is announced in paragraph 38. 

h« The aggregate allowable support for degree achievement is set 
forth in a new paragraph 4b^ 

1- The provision pertaining to citizenship status is'updated in 
paragraph 46. 

Treatment of acaderny courses is clarified in paragraph 49: 
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k- Provision for concurrent student awards is eliminated in 
paragraph 52; ~ [ ~ " * " 

1; The provision affecting campDs police is modified in paragraph 60f 

\> ■ ^ * , . ' 

\^ in. The former technical errors in the retroactive ^'provi si ons affect- 
ing Federal- ^ployees are corrected in paragraph 62. 

n. The definitions of studeot priority groups have been clarified in"" 
paragraph 82a. [ ^ - . 

. . 0. The need to plan for the use of the Grant Award is stated 
specificaj^ly in paragraphs 84 and 139d. 

p. The treatment of various costs is clarified in paragraph 87. 

•q.- Explanation of grant repayment provisions is expanded. 

r. Deferment of loan repayment for military service now apfJlies only 
to conscripted members of the Armed Forces, See paragraph 126a. 

s. Positions that qualify for LEEP loan cancellation are described ^ 
in a new paragraph 128. 



t. 



Paragraph 141 describes the new LEEP-3 , including the change in 
comaker requirement. ~ , 



u. Identification of each final LEEP-5 is prescribed in paragraph 

V. Paragraph 154, Access to Records > which inadvertently was omitted 
from Guideline Manual M 5200.18, has been restored to the 
guidel ines. ' 

w. Three items have been added to the appendix on Definitions: 

(1) full-time faculty, (2) part-time faculty, and (3) seminars. 

X. A copy of the new LEEP-3 and copies of other updated program. forms 
are included in appendix 7. 

EFFECTIVE DATE . This Guideline Manual becomes effective for all 
programs to be funded for the prograw'year beginning August 1, 1978. 




:gg 



MES M. H. GREGG 
sistant Administrator 
Office of Plann ] and Management 
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CHAPTER 1. AUTHORITY. PURPOSE, AND GENERAL ADMINISTRATION 

♦ , • - 

THE act : Title I, Part D, Section 406v/f ttae^nibus Crime Control 
and Safe Streets Act of 1968, 42 U.S.C/§3701 et seq, (Public Law 90-351 ) 
authorized the establishment of the Law EnforcemervTtducation Program 
(LEEP). This Ac^as amended -by Public Law 91-644, the Omnibus Crime 
Control Act of 1970; i>y Public Law 93-83, the Crime Control Act of 1973; 
and by Public Law 94-503 the CrimeControl Act of 1976. Sectffcn 406(a) 
through (d), as amended, is included as appendix Tto this Guideline 
Manual . ' 

PR0GRA»1 PURPOSE . Crime Control Act of '1976 provides for and en- 
cou r a^s ; " t ra i n i ng , education, research, and development for the 
purpose of improving law enforcement. ..." To this end, LEEP 
'provides financial assistance for higher educatior> which will. contribute 
to the- development of human resources* needed by the criminal justice ' 
system to reduce crime and delinquency. To the extent possible, LE^P 
funds will be distriJbuted to institutions that demonstrate a willing- 
liess and capability to offer quality education programs responsive to . 
s^efrtatically identified criminal justice personnel needs. 

"^^^ 

TYPES OF PROGRAM ASSISTANCE . Two types of financial assistance are 
offered under LEEJ>. ^ 

a. Grants of up to $250 per aca'deniic quarter dr^400 per semester for 
qualified full-time employees of publicly-funded law enforcement 
and criminal justice agencies. 

b. * Loans of up to $2,200 per academic year for qualified students 

enrdl led in a program of .study "directly related to law enforcement 
' ahd criminal justice or suitaBTle for persons employed in law " 
enforcement and criminal justice." Preference i*s given to police 
and correctior^ personnel of states ibr units of general local ' 
government on academic leave from their agencies. 

ADMINISTRATION OF THE PROGRAM , nhe Act established the Law Enfof^cement 
Assistance Administration (LEAA) which administers LEEP. LEAA operates 
under the general authority of;- the Attorney General and Vs headed by an 
Administrator and two Deputy Administrators who are appointed by the 
President with the advic^, and- consent of the Senate. 

a. LEAA 6^dttiir>isters LEEP through its Office of Criminal Justice 
Education and Tr'aining (OCJET) arid its Office of the Comptroller 
in Washington, D. C. OCJET is responsible. for program pol icy . 
development, issuance and implementation and, for institutional 
award determinations. The Office of the Comptrol ler maintains 
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the official LEEP ffnancial rfecords including those f or tfti ' 
institutional awards • It advances funds to the school s^ ^ 
processes student notes, and operates a billing and collection 
system for ^L£EP student aw^ds. : 

LEAA authorizes- institutions of higher educatVorTtb use LeEP 
allocations to award LEEP funds to el fgible students* r / 

^ . > : . ^ ' .7 , ' ' ^ 
c. State Planning Agencies were established tp carry out' . - 
• activities authorised by;the»OmnibgS^Crime Control .-and Safe 
Streets. Act of 1968* Tq the extent that. the comprehensive 
planning undertakjsn by these agencies provides information - 
concerning educational needs^pf the criminal jus'tice system, 
- thB SPA findings contribute to- LEAA policy development for 
the use of LEEP-funds. In line'with the SPA planning role, • 
LEAA invites SPA policy' recommendations, for fund distrtb'ution* 

RESERVED. . - ' ^ ' . 
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• ;.• CHAPTER 2. ' INSTITUT.lji)NAt -eLIGtBILITY AND> PARIICIPATION 

' . ' SECTION it rNSTITUTIONAL ELIGIBILITY '\ ^ . ' 

TO. ACCREDITATIPN REQUIREMENT , To- participate in lEEP an* ir\sti tution of 
higher education mtist be fully accredited by one of the regional 
institutional accrediting commissions that arfe recogm'zed by t^e 
U. S. Commissioner of Education and the Council, on Postsecond'ary 
Accreditation. ' 



Thfese commissions are components of the following regional 
associations: 



(1) Middle States Association of Colleges and Secondary Schools, 

(2) New England Association of Schools and Colleges, 
,.(3) North Central Association of Colleges arid Schools, 

(4) Nort^hwest Association of Colleges and Schools, 

i ■ ■ m 

f , . ■ ■ ■ ■ 

:j . (5) Southern Association of Colleges and Schools, 
(6) Western Associatipn of Schools and Colleges. 

. rnstitutions ^at are Candidates for Accreditation are not 
eligible for LEER funds. There is one -exception to this rule. 
An institution awarded funds as a Candidate for Accreditation 

- (under earlier regulations) will ^be eligible for LEEP until 'its 
six-year period of candidacy has 'expired or until the regional 
accrediting commission removes ^i't from the list of Candidates, 
whichever js earlier, /provided there is no interruptipri in 
program participation. 



11. GENERAL REQUIREHENTS . In adfcfrtion to the accreditation requirements 
above, an" institution must meet the following general eligibility 
criteria to apply for LEEP participation. 

a. It admits as regular studgnts onJy persons having a certificate of 
graduation frojri a second;ary school or the recognized equivalent, 
ojr persons who are beyond the age of compulsory school attendance 
in the state in which the institution is located and mo have the 
ability to benefit from the educatton offered by the institution, 
consistent with the institution's enrollment policy. 

b. It is legally authorized within the State to provide a program df 
education beyond secondary education; 
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c. It provided an. educational program for-which- it awards a 

• bachelor's or higher degrree; or it provides an associate degree, 
the^course.work for wh^ch is creditable toward a bachelor's degree 

• at regio/ialTy accrfedited institutions of. higher .education; 

■c ' - ■ ' ' 

It is a public> Institution of higher education operated by an 
agency of btate government or a .political subdivision thereof, but 
is not an institution of an agency of the United States Government; 
or it is a' nopprofit inst;itut1on, ndpart of the net earnings of 
which inures or may lawfully inure tdK the benefit of . any private 
stockholder or individual. » " 

6- It is a d egree-granting institution with authority to contract 
and to manage Federal funds. 

INSTITUTIONAL. ELIGIBILITY TO AWARD GRANTS AND/OR LOANS . 

a- Institutional EligibiMty to Award In-service Grants. All instl- 
tutions accepted for participation in LEEP are eligible to award 
grants to in-service students. 

^' Institutio nal ll iciibil ity to AwaVd In-service Loans . Institutions 
accepted for participation in LEEP are eligible to make loans to 
IN-SERVICE personnel whd are full-time students, in accordance 
with the provisions of paragraph 82. 

Institutional Eligibility to Award Preservice Loans . LEEP- 
participating Institutions are eligible to make loans to preservice 
students ONLY with written.approval of LEAA. This approval will 
be stated in a SPECIAL CONDITION on the Grant Award document. In 
order to be eligible to make LEEP loans to preservice students, 
an institution must provide the following: 

(1) a degree in a crime-related field of study.' (See definition' 
in appendix 8* ) - ^ 

(2) a full-time coordinator or director who administers the' 
crime-related degree program for which preservice funds are 
available. 

(3) a criminal justice ijiternship or work experience program as 
part of the educational program for preservice students. The 
institution cannot depend upon LEAA financial support for this 
effort. 

(4) placement services for preservice students seeking criminal 
justice employment. 

(5) procedures' meeting the requirements of chapter 4, section 3, 

• ' Preservice Eligibility. . 

Chap 2/Par 11 " 
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d. Retroactive ProA^isions. Institutions not in compliance with. 

paragraph 12c(l)-(5) must refer to paragraph 73. regarding loans to 
' presefvice" students who participated ifr- LEEP prior to. June, 30, 1975. 

. , ' ■ . ■ ■ I ■ 

13. RESERVED . " ' ' • 

, SECTION 2. CRITERIA FOR INSTITUTIONAL PARTICIPATION 

14. INSTITUTIONAL APPLICATION REVIEW . .LEEP is a manpower development 
program. Accordingly, institutional applications will be evaluated in 
relationship to: 

a. Manpower needs identified by LEAA in cooperation with state* 
planning and program development for criminal justice manpower, 

b. The nature of academic programs offered by the institution, 

c. Qualifications of the faculty in crime-related studies, 

d. Capability of the applicant institution to meet identified 
manpower needs, and ' 

e. Institutional capability to utilize funds. 

15. NATURE OF ACADEMIC PROGRAM . The institutional application fojr LEEP 
will be evaluated , partially on the basis of tfie following factors: 

a. Course transferability . At least 90 per cent of all cV^edits 
within any degree program eligible for LEEP support miist be 
acceptable at four-year regionally accredited institutions. 
Transferability is basic to the success of LEEP purposes. As the 
proportion of transferable courses increases, so does the 
institution's contribii^tion to tjie LEEP effort increase. 

b. Scope . It is desirable that programs be comprehensive and general 
-at the lower (associate arid baccalaureate) levels and increasingly 
specific at higher (masters and doctorate) levels. 

16. FACULTY OF CRIME-r'eLATED STUDIES . 

a. Credentials . Qualifications for faculty of crime-related studies 
should include academic preparation in appropriate fields AND 
experience in criminal justice work. It is preferable tha;t faculty 
members possess at least a masters degree; some members should 
possess doctoral degrees. The credential hierarchy for evaluation 
purposes is as follows: 



Most desirable:' degrees AND experience 
Second most desirable: degrees without experience 
(3) Not desirable: experience without degrees • 



Chap 2/P,ar 12 
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b. 4^acu1ty Status. No crime-related degreq program will be conducted 
with only part-time facjj^lty members. See appendix 2 for / 
definition of .'"part-time facul ty" as used in relationship t/ • 
crime-related degree programs.- \ !• 

■ " • . ' / • ' ■ ' 

Studertt Ratio . The ratio of full-time l(?tiivalent^ajors in crime- 
related stuclies to full-time equivalent faculty shall be no more 
than 60:l» See appendix 2 for definition of "full-time faculty" 
as used m relationship to crimel-related degree programs. 

• PROGRA^^ MANAGEMENT. Any previous record of the institution's LEEP 
program or fiscal management will be reviewed in evaluating the annual 
application for LEEP funds. Specific factors to be evaluated include: 

a. Extent of fuhd utilization, * 

b. Corn^ljaiTce with institutional grant conditions, 

c. Compliance with provisions of the effective guidel ine manual . 

ACCESSIBILITY. Within a geographic area where 'there i-s a multiplicity 

^"5^°"^'.' grants will be approved for selected institutions 
that best demonstrate the capacity to meet criminal justice human 
rfsource needs identified by LEAA and the States. Among factors that 
will be considered in the selection process are LEAA budget constraints 
and geographic accessibility Qf quality academic programs to LEEP- 
students. - . 

V ■ . ■ 

23. RESERVED . 

SECTlbN 3. INSTITUTIONAL RESPONSIBILITY 

LEEP TEBMS OF AGREEMENT. Form LEEP-2, LEEP Terms of Agreement, is 
the contract that must be executed by the institution as a precondi- 
tion for initial participation in the LEEP pt^ogram. A fully executed 
LEEP-2 IS a legal agreement between LEAA and. the institution of higher- 
learning. Procedures for submission of the LEEP-2 are outlined in 
paragraph 138. .No grant awards will be authorized to .an institution 
r?Jfll an executed copy Sf the current LEEP Terms of Agreement is in 
LEAA s files. (See appendix 7.) . 

i ^ \ ' 

INSTITUTIONAL REPRESENTATIVE. An ;-mstitution accepted for participa- 
tion in LEEP shall designate at least one institutional rep.resentative 
to be^responsible for LEEP administration and financial management. 
IT LEEP functions are assigned to more than one representative, the 
institution should clearly define the authority and responsibil i ties 
of each individual. One of these should be designated as the LEEP 
Loordmator, or person with primary responsibility for contact with 
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LEAA. This designation must be in writing and signed by an authorized 
official. Any changes in this designation must be reported to OCJET 
' - in a timely manner. ' ■ 

28. LEGISLATIVE AND ADMINIStRAf IVE PROVISIONS . In administering the ' 
program, the institution shall comply with all stipulations in the 
Act, the LEEP Terms of Agreement,, this Guidel iile Manual , Grant 
Award special4^cbnditionSK and Written instructions froln OCiJET. 

.Terms used frequently in this Guideline Manual are defined in 

' appendix 2. 

27.' DISCRIMINATION PROHIBITED . The institution shall administer LEEP in 
compliance with the following statutdry provisions: 

a. Til^e VI of the Civil Rights Act of 1964 (P.L. 88-352) and all 
requirements imposed by or pursuant to regulations of the 
Department of Justice (28 C.F.R. Part 42) and Title IX, 
, Section 901, of the Education Amendments of 1972 (P.L. 92-318) 
'to the end that no person shall, on the grounds of race, color, 
sex or national origin, be excluded from participation in, be 
denied the benefits of, or be otherwise subjected to discrimina- 
. ' tion under any program or activity for which the applicant 
receives Federal financial assistance from the Department of 
Justice. RelevaVit sections of, these statutes are. included in 
appendices 4, 5, and 6. , 

■ (1) the institution must have filed with the DHEM; Office of Civil 
Rights,., HEW form 441, "Assurance of Compliance with ,the 
^ Department of Heal th,' Education and Welfare Regulation 
\ . ynder. Title VI, Civil- Rights Act of 1964." 

5^f(2)^ V'i^bli.c' institutions must comply with the Equal Employment 
^^Opportunity provisions of Title 28, Section 42, Part D of 
l6^^ode of Federal Regulations. 





SfefclTMyO^ of the Rehabilitation Act of 1973 (P.L. 93-112) as ^ 
ajqerfua^ imposed by or pursuant to regulations v 

of • Ly^ eind tKe Department of Health, Education, and Welfare 
C45 C.F.R. 84.1 gt seg_.) to the end that no handicapped person 
shall be excluded from participation in, be denied the benefits lof, 
or be subjected to discrimination under any program or activity 
receiving Federal financial assistance from LEAA. Relevant sections 
of this statute are included in appendixt 4. 

28 FISCAL ACCO UNTABILITY . The institution^ which is awarded LEEP funds 
is responsible for utilization of those funds in compliance wTt^ 
P L 94-503,' the LEEP Terms of Agreement, and the current Guideline 
Manual. The institution must establish and maintain fiscal /control 
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and accounting procedures which assure/that Federal funds available 
for the conduct of the program are disbursed properly Specif c 
requiv^ments are set forth in chapter/7. ^pecinc 

RESERVED. / *' ■ 
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^ CHAPTERS. PROGRAM ELIGIBILITY 

ACADEMIC PROGRAMS AUTHORIZED ." The Act authorizes LEEP funds for 
"programjs of acadenvic educational assistance." In conformance with J 
the Act, students who receive LEEP funds Shall enroll in courses or / 
programs that lead to a degree or certificate in an area related to/ . 
law enforcement and criminal justice or suitable for persons emplp/ed 
tn law enforcement and criminal justice. 

a. Designated institutional representatives shall exercise conscien- 
ttous judgment in ascertaining that the LEEP recipient's academic 
program' relates tO the employee's duties and/or those job functions 
that reasonably can be anticipated by the student. 

Programs Approved for IN-SERVICE (Grant and/or Loan) Recipients . 
In-service recipients must enroll in courses whicH are. a p^rt of 
approved undergraduate or graduate degree programs or majors in 
areas which will enhance their professional qualifications. Such 
study is limited to crime-related certificates or degree programs, 
or degree programs in tWe behavioral, manageV'ial , or social 
sciences which clearly are supportive of improved cr ^'^'i^ .j'M 
system management. See appendix 8 for definition 
related" ;! appendix 9 for typology of programs i. behavioral, 
manager. , of social sciences. 

Retroacti v.e^ Pr#i s i ons . Prior to July 1, 19^, some grant// 
recipients were ertiTol led in degree programs or majors that/do not 
qualify under provisions of paragraph 30b. Any such in-service 
student who received LEEP fuMl^ prior to July 1 , 1975, can be 
5 exempted from provisions ftOaragraph 30b, provided that he/sh,e 
has continued to receive LEEP funds each year since then and has 
not changed the fiscal year 1975 degree or major objective.^. The 
student's academic program even under these circumstances, how- 
ever, must be related td criminal justice or suitable for 
persons employed in crimVnal justice. . - . 

' o , • . ■ ' 

Programs Approved for PRESERVICE Loan Recipients . A preservice 
Joan reciDient-,must be enrolled in a crime-related degree 
pV-ogram.,fSee definition in appendix 8 and enrollment provisions 
in paragraphs 12c and 72. 



c. 




e. 



C ompliance Determination. The Jinal authority for determining 
which programs comply with thelintent of the law rests with LEAA. 
Any questions concerning sgitaWlity of programs for which LEEP 
recipients enroll should be directed to the institution s LEEP 



Coordinator in OCJET. 



r • 
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GE NERAL CURRICULA CRITERIA . To be supported by LEEft a curriGuVum 'V\i 
must meet the criteria set forth be^^ow: * curricu]ijti» 

body nTlll be approved by the<egular curriculum-approving ' 

body OT tne institution, e.g., by the student-facul.ty senate. 

Jc^h ""!?^^^""; '^^^^ creditable towa;d a 

catalog-listed academic degree or certificate which has been 
approved by the responsible State higher education author???.. 

b. f^^ll^^lffs shall be open to all students. .The scheduling of two 
laentical classes for the same course does not satisfy the 

^thpi'^cn^"^ ' • d^"/^''^^^ preservice students and the 
other serves in-service Students. Courses shall be convened in 

environments with ready access to Tdeqlttl 
!nMiT^ facilities. A police department squad room, for example 
would not be considered a neutral setting. ' ^ ' 

I^^l!"'^■■" '^°^ 4^'^V^""^!"J^-'- .'"^" part-time faculty statiL 
iLn, ^"^^^5"t1on, be paid by the institution, and possess 
required credentials pmparable to those of instructors in other 
academic .fields offered at the institution. The use of 



?esJjJsifail??5 fif Jh"'"' Precluded, provided, the major 

.emb'e? 0? Jecord ^'^'^ ''"^"^^^^ faculty^A 

II I "crpd??I Kill ' u'l ' • At least SO percent of 

J" credits bhdllbe applicable towards bachelor's degrees 
offered by regionally accredited institutions. \ 

^' |RAINING PROGRAMS AND COURSES PROHTRTTFn Basic recrui/and in-service 
training programs shall not be supported by LEEP funds even thSuah 
the institution may offer credit ot- give credit equJvMnc! fo? them 
>on^-f ' V """^^^ equivalency is given, it shall not be 

??mp student's academic load in determining 

ful,l-time status for loan eligibility. . 

• BOURSES. Study done in short seminars, short- 

funl- " or vyorkshops normally is not eligible fo? LEEP 

Sninn ?f ^ f k'^ courses are usually .training Sriented, and • . 
training cannot be supported by LEEP monies. The institution will 
fa/Tfr^t '° Srant or loan funds awarded to ?udeJt 

sSorfcouJse'^hat i".' ^B. '^^T'' short-term institute or o?her 
«f r-ic?D ^"^^ approved in writing by OCJET. Approval ' 

aDDroval^or?h"lt'°' Institution does no? indicate auEc 
tn^^J^nJ- ^'i°''^90"''!es that may, be identified in the annual^ - 

. institutional application .for funds. (See appendix 3 for 
definition of "seminar.") , 
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REMEDIAL COURSES , Remedial courses required as * prerequisite for 
enrollment In an academic program cannot be supported with LEEP funds 
A remedial course which is part of an approved academic program in 
which the student alr^eady is eprolled may be paid from LEEP fur^ds, 

y ' 

0FF-CAMPU3 OR EXTENSION COURSES . Extension courses, external degree 
programs, and courses taught at sites off the main campus are 
ineligible for LEEP fynds unless 4pecifically approved by LEAA in a 
SPECIAL CONDITION to the Grat^Award document. If the institution 
requests funds for off-campuswurses , it must demonstrate to OCJ^ 
that the courses meet all the Witeria in paragraph 31 and all other 
LEAA requirements for academic offerings. To be approved for LEEP 
funds an off-campus course must: \ 

a. Fill an educational need for criminal justice personnel as 
identified through systematic planning, and 

b. Provide an academic offering not otherjj/ise available in the 
designated geographic area."^ 

EDUCATION DEGREE PROGRAMS . Bec^ause of the relationship between ■ 
education and correctional functions, some LEEP applicants (under 
earlier regulations) have been enrolled in Education degree programs. 
Unless an instit;utio/ has obtained written approval from LEAA for 
LEEP recipients^ to Be enrolled in its Education degree program(s), 
LEEP* funds cannot be used for .such enrollment. 

SPECIAL REQUIREMENTS FOR EXTENSION COURSES OFFERED BY NON-AFFILIATED 
DtPAftMNtSV In sgme States extension courses are administered by 
a Continuing Edujcati on DepaVtment or division which is not' 
affiliated with any college or university. If such a department is 
an accredited degree-granting institution with contractual authority 
and administers its own fiscal matters, j't should appbr directly for 
LEEP participation to LEAA, Departments which merely \oordinate and 
administer the extension course^ offered by institutijorts within the 
State are not-eligible to particS'pate^ in LEEP- as separate entities. 
Students enrolled in such extension courses canfobtain LEEP 
assistance from the parent campus if the following prerequisites are 
met: 

a. The class , although administered by the Continuing Education 
Department, is an extension* course of the LEEP-partlcipating 

- institution. 

b. The course meets the eligibility criteria set forth in paragraph 
31 andSS above. - — 
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CORRESPONDENCE AND MEDIA COURSES . A correspondence' course is elfffble 
for'LEfP sypport only 1f it. is offered through a LEEP-participating 
institution, transfer. credit is awarded for course completion, and . 
all other course eligibility criteria are met. Courses offered 
through the news^media are -NOT eligible for LEEP support. 

^ •pROFlClENCY TEStI WORK EXPERIENCE AND TRANSFER iCREDITS . LEEP funds ' 
cannot be used to pay tor proficiency testing or for crlSits 
earned by passing a proficiency test "or fof^ credits .giv'en-"f'or 'past or 
ongoing work experience. Fees- assessed for credits transferred 
cannot be paid with LEEP funds. - • 

I 

CONSORTIUM ARRANGEM^ENTS . LEEP-participating institutions may want 
to establish consortium arrangements with other accredited partici- 
pating and non-participating institutions. 

^\ A consortium is an official amalgamation of academic programs,'^ 
staff and facilities of two or more institutions. Such an ' 
arrangement is a significant organizational developmerrt undertaken 
to maximize the resources available to each institutional raeinber. 
A consortium contrasts with a simple bilateral agreement bet\^een 
institutions, which permit students enrolled in one school to take 
a course at another. 

•^^ Students enrolled on consortia are eligible for LEEP assistance 
provided: ~ ~ : ~ 

'(U When a LEEP-participating institution enters ir>to a 

consortium with a non-participating institution, the • 
participating institution (i.e., the institution which 
executes the LEEP Terms of Agreement with LEAA) has the 
sole authority for the control and maintenance of LEEP funds 
as well as LEEP administrative ^responsibility. 

(2) When more than one of the institutions participating in the 
consortium is a LEEP participant^ the institutions must 
decide, whether one or more of them shall exercise contrdi 
over LEEP funds for the purposes of the consmium. 

(3) No student shall receive LEEP funds from more than one 
institution in any one academic term. 

RESERVED. ' 
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CHAPTER 4. STUDENT ELIGIBILITY 
SECTION 1. GENERAL' CONDITIONS OF STUDENT ELIGIBILITY 

BASIC STANDARDS OF ELIGIBILITY' ^ ■ 



A 



a. LEEP grantg^ are available only to f ul 1 -time criminal justice 
personnel ( i n-servi ce students) as defined in thi^ chapiter; 
grant recipient may ^he a part-time or fu>l-time student, He or 
she may^be on official academic leave from the employing agency 

b. LEEP loans -are available only to f ul 1-time ^students (in-service 
or preservice). An in-service student may qualify for both a 
loan and grant' only if^^he/^he is both a full-time student and a i 
full-time criminal justice employee, " * \ 

■\ 

c. To determine the enrollment requirement for full-time student 

' status, divide the number of . credit hours required for the degre^--- 
by the number of academic terms normally required for degree 
achievement.' For example, if a degree requires 120 completed ^ 
credit hours normally taken over a span of eight semesters, the 
student must enroll for '15 credit hours {120 f8 = 15), 

d. A student who finds It necessary to drop a course during a term or 
two will retain full-time status unless enrollment drops below 

12 credit hours in a 15-hour system or below 9 credit hours in a 
12-hour system (or the equivalent). 

e. An exception to paragraphs 45c and 45d is made for the final term., 
A student enrolled for nis/her final^term who received a LEEP loan 
in the prior academic term and who needs less than the minimum 
full-time enrollment to complete the degree requirMents is 
eligible for a loan, " * 

f. ( A student's maximum LEEP el igibility relates to the institution's 
J required number of credit hours for the certificate or for the 

associate, baccalaureate, master's or doctoral degt^ee. For any 
single degree a student' can receive LEEP support to cover up to two 
courses in excess of the minimum institutional credit hour require- 
ment for the degree in which he/she is enrolled. For preservice 
students, the maximum is one year's equivalent of LEEP assistance 
toward an associate degree and three years' equivalent of LEEP 
assistance toward a baccalayreate degree. The extra courses are 
allowed for these preservice students also, 

CITIZENSHIP OR NATIONALITY STATUS , The applicant must be a citizen or- 
natlonal of the United States or a person who is in the United States, 
tts possessions, or its territories, for other than a temporary purpose 
and ts, or intends to become, a permanent resident. The District of 

-Columbta, the-Commonwealth-Of PuertoJtico, the Vlrgm I^landj^ Gua nL» 

AJDerican Samoa, the Trust Territories of the^aciftc, and the Northern^ 
Marianas' are considered as States under provisions of the Act. 
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- SOCIAL SECURITY number/ 'An applicant shall posses? a social security 
number^ before the request for funds' can be approved. An application - . 
win not be, accepted by LEAA without a proper social security number' 
The social security number is used to identify the student account, ^' 
to verify thet.student 's identity during the period of billing and 
collection, and to ascertain that there is no improper siraulta/ieous' 
funding under other Fejderal grant programs. " • ; ^ - 

ENROLLMENT, All LEEP recipients, including continuing education and 
extension students, must be formally accepted for admission by the 
LEEP-partic'ipating institution from which they Aeqeive LEEP funds. 
The LEEP student mast be a degree candidate"" or* meet current require- 
ments to be accepted into a degree program at the institution from 
which he/she Veceives LEEP funds. For example, an applicairt must 
have a secondary school certificate of graduation or the recognized 
equivalent consistent with the admission^ policy of the college^or 
university. • ^ 

^- All students must be eaj/ing full credit for course work completed. 

A LEEP awcfrd may not be used for courses conducted. outside of the 
United States or its territories, as defied in the Act. 

c. LEEP support for^ ac ademy courses reguirps LEAA approval. See' 
paragraph 49. ' 

ACADEMY COURSES . SomeHmes State and local criminal j'ustice training 
academies contract with institutions of higher education for coljege- 
level courses that satisfy agency certification requirements. These 
courses are eligible for LEEP support if the following stipulations 
are met and prior written approval is obtained from OCJET: - 

^- The courses must comply with the criteria set fortl^f. in paragraph 31. 

b- The student must be o/fered the option of using funding sources 
other than LEEP and shall be counseled regarding financial or 
employment obligations incurred by the use of LEEP fund^. 

The student shall not be required to repeat a course which he/she 
already has completed successfully. 

d. The course shall not be basic recruit training or the equivalent 

e. If the student resigns or is dismissed by the criminal justice 
agency, the educational institution shall permit the student to 
complete tjjf course(s) in which he/she is enrolled. 
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50. AGE AND PHYSICAL LIMITATIONr . there is no age or physical requirement 
. for LEEP eligibility.' However, the institution must advise pr^service 

students to inform themselves regarding employment requirements 
(especially .physical limitations) in the criminal Jtistice areSi-of 
their choice. Physical limitations and age may affect employability. 

51. EXCLUSIONS FOR STUDENTS INVOLVED IN CAMPUS DISORDERS . 

* a. Exclusions for LEEP Support. The AnnuaPAppropriations Act for 
the Departments of State, Justice, and Commerce, the Judiciary, 
and related agencies, contains certaiji. restrictions with respect 
' ^ ^to the funding of students engaged in activities detrimental to 
the operations of educationalrinstitutions. Section 705 reads: 

"No part of the "funds appropriated under this Act shall be used to 
provide a loan, guarantee of a loan, a grant, -the salary of , or any 
remuneration whatever to any individual applying for admission, 
attending, employed by, teaching at or doing research at an 
institution of higher education who has engaged in conduct on or 
after August 1, 1969, which involves the use of (or the assistance 
to others in the use of) force or threat of force or the seizure of 
T property under the control of an institution of higher education, 

to require or prevent the avail Ability of certain curriculum, or 
tb prevent the faculty, administrative officials or students in 
such institutions from engaging in their duties or pursuing their 
studies at such institutions." , . 

b. It is the responsibility of the institution to take action to- insure 
dissemination and enforcement of this provision. Fair notice shall 
b^.givien to an affected individual of any proposed cessation of 
payments. Opportunity shall be given to him to be heard as to . 
whether he has engaged in conduct included under the above ^provision 
of the Appropriations Act. 

52. CONCURRENT LEEP AWARDS . LEEP recipients cannot receive LEEP funds from 
more than one 14i5titution ^ any given; acadernic term, 

53. CONCURRENT FINANCIAL ASSISTANCE . -LEEP funds qanipt be used to pay for 
costs directly covered tjirough other public or pr'ivate^ tuition 
subsidies. /• ^; ' 

a. Support from the- Veterans Administration . Two major forms of 
assistance are available to students through the Veterans 
Administration: - educational subsistence to Vietnam Era veterans 
and payments to disabled veterans and their- dependents. " 

(1) The e^ucStional subsistence allowance (G.I. Bill) is a 
^. general payment to the student tlwt covers costs of rtvain-; ^ 
^ tenapce. Students receiving ^.VA" subsistence allowance' 
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may use LEEP benefi ts to. covep- the Gosft of tuition, books. 
• and fees. , . ' - .. ' , 

, (2) The payment to. disab'jed veterans and their (iepepdents '"includes 
- payment for maintenance "as well as payment the school to 
cover cost? of tu^itiori', fees, books and supplies. Di^afi.led - 
veterans or their dependents r^ce4i^ihg payment in full of ' *- " 
tuition', •boaH.s, arid fee pcJsts are not eligiblfe fo?^ LEEP funds 

because such payment constitutes „a> duplicat^n of. Federar ■ 
1 ■ benefits. - ; " 

' - . * 

Support from Other Fed eral Programs ' A student 'receiving LEEP 
assistance under this Act is not prevented by LEAA from receiving 
Soctal Security benefits or funds from student financial aid p'ro- 
. grams administered by the U. S. Office of Education. Because 
assistance under these programs relates to both educational and 
maintenance costs of students, a LEEP award could pay for tuition, 
books, and|fees and the funds from other 'Federal programs could 
meet the individual's additional demonstrated financial need. 

Support^fro m Other Resources . LEEP funds may be used only to 
cover tuition, tee and book costs not, covered by other funds 
A student whose educational costs are fully met through a private 
scholarship program o^•from state or lOca-l resources is not 
eligible for a LEEP award. If a.prfvate or public agency refunds 
a portion of tuition and fees AFTER those costs have been paid by 
^the student, such'costs should be deducted before the LEEP award 
, IS determiried,- If the LEEP apptitant is eligible for any program 
(scholarship, incentive, -employee benefits, etc. ) that pays 
tuition;. fee or. book costs, the applicant must apply for and use 
sucfv program benefits. The institution must apprise applicants 
of this guideline and should make known to students the existence 
of state scholarship programs. 

Agency Rei mbursement . LEEP funds shall NOT be awarded in those 
ipnstances.where state and local governments retroactively 
reimburse law Enforcement officers for expenses incurred in 
satisfactorily, completing course work that is normally eliqible 
for sypport under LEEP. ^ ' ■ 



e. 



Salary Incentives. A bona fide salary incentive program in which 
permanent salary increases that are^axable by the Federal Internal' 
Revenue Service are> given for educational accomplishments is not 
/ cons.idered a duplication of LEER benefits". 

/ ■ , . , 

64.-59. ; RESERVED. . . , " " - 
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SECTION 2. IN-SERVICE^ELIGIBILITY ^ ' 

STATE AND LOCAL ELIGIBILITY . Jo establish student eligibility, the 
institution must determine that the applicant's employing agency is 
eligible AND that the applicai^^'s position is essential to the agency's 
primary mission and is unique the mi$s*ion. . 

a. Eligible state and local aqiencies are publicly-funded units, the 
PRINCIPAL ACTIVITIES of wmch pertain to crime prevention, contro] 
or reduction or the enforcement of the criminal law, including, 
but not limited to polic^ efforts to prevent, control or reduce 
crime or to apprehend cj^iminals*, activities of courtsTiaving 
. criminal jurisdiction arid related agencies; activities of ■ ^ ■ 
corrections, probajfi on <or parole authorities, and problems 
relating to the prevention, ^control or reduction of juvenile ^ ^ 
delinquency or narcotic addiction. Agencies which are primarily 
responsible for ^fifC«rcement of civil, regulatory, or administrat+fe 
law jire ineligible. ■ ' y ; ' 

b. . To qualify for a LEEP grant ," an emplpyee of -an eligible agency ^ • 

must be a sworn officer or person whose principal responsibilities 
are unique to the criminal justice system and are essential in the 
performance of. the agency's primary mission. The agency- must l^e 
able to document 'the employee's functions. Cadets are ineligible. 

c. Supportive Eiiploye&s . Persons whose principal official, responsi- 
bilities are supportive, such as those that involve typing, filing, 
accounting, office procedurfes, purchasing, stock control, food 
service, or building, equipment or grounds maintenance are not y 
eligible for LEEP grants regardless of where these functions are 
performed. OccasionaTly an agency operates an established career 
ladder or upward mobility program through which selected employees 
are chosen for advancement to positions which qualify under para- 
graph 60b. If the program requires completion of formal training 
that includes academic course work, employees participating in that 
program are eligible for grants. The agency must provide documen- 
tation substantiating the en^)loyee's participation in the program. _ 

d: Retroactive Provisions . A student who prior to July 1 , Ta75 re- 
ceived a LEEP grant under, the provisfons of' paragraph 60a bu,t 
who dbes not^ualify under paragraph 60b, may continue to receive 
a grant provided the following conditions prevail: 

(1) The student has" ^continued to qualify each year as a 
returning- recipient under provisions of paragraph 82b, 

(2) The student retains the eligibilit y under paragraph 60a 
^ which pertained previously, and 
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(3) Tfle student is still pursuing the. immediate degree 
objective previously identified. 

i 

SPA Personnel . A full-time, non-supportive professional 
employee of a State Plarining Agency or of an SPA regional or 
local unit is eligible for a LEEP grant. 

^' College Ca mpus Police . A member of a campus police force in a 
public, institution is eligible for a LEEP grant if he/she possesses 
^ under- authority of state or local law either' concurrently with) or 
in lieu of the jurisdictional law enforcement agency, full powers 
to enforce the criminal statutes, including the power to make 
arrests,, on oih off campus. 

9- ^l?g]'^V^it.y Questions. Primary responsibility for determining 
eligibility rests with the collegiate institution. Eligibility 
questions or appeals shoutd be referred first to the program 
director of the school's /crime-related studies. Questions ar 
. , appeals beyond that should be referred to 0C<^. The institution 
must retain full documentation of decisions made in these 
questionable cases. 

TEACHERS ELIGIBLE FOR IN-SERVICE AMARDf;, Full-time teachers of courses 
iji cr^flie-related degree programs in public or private institutions of 
higher education which are eligible to receive LEEP funds shall be 
eligible to receive LEEP grants. (See appendix 8 for typology of 
crime-related degree programs.) 

^2. FEDERAL EL IGIBILITY . Federal employees cannot receive LEEP grants 
The spim^nd intent of LEEPs and LEAA generally, is to assist state 
and locaTpftrsonnel. Because other educational assistance programs 
are , avail abl^e_to Federal employees, including programs encouraged by 
the Government Employees' Training Act,. su4h employees cannot receive 
LEEP grants. A Federal employee who received a LEEP grant prior to 
July 1, 1975, may continue to receive grant funds provided that all 
of the following conditions are met: 

3- The student is stil l pursuing the immediate degree objective 
previously identified. 

The student was a returning recipient* in FY 1975 and has 
continuw to quality each year as a returning recipient under 
provisions of paragraph 82b. 



c. 



The student retains the employment el i gi bTl i ty which qual i f ied 
him/her for the "fiscal year 1975 grant. ' 
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63. FULL-TIME EMPLOYMENT STATUS . To be eligible for LEEP as an in-service 
student, the student shall maintain full-time employee status (a 
minimum of 30 hours per week) in a publicly-funded agency or full-time 
status as a teacher of courses in crime-related degree programs. (See 
appendix 8.) A student who is in an officially organized cadet 
program is not eligible for a^ tEEP grant. Each student shall -certify 
his/her. status as a permanent, full-time employee of a criminal 
justice agency. . 

64. LEAVE STATUS . Personnel on full-time leave of absence are considered 
employees of an agency and are eligible for LEEP grants. 

a^ I^or LEEP purposes, leave classtftcattons Include leaive of absence 
for temporary disabtlity, for recuperation and for academic leave. 
Neither terminal leave or leave for mtlttary service ts an accept- 
able leave-of-absence category. In the case of crtmtnal justice 
teachers, the "agency" is the employing college or university, and ♦ 
the acatonic leave is a sabbatici|l, (Leave status indicates a 
^ contracfbr certain commitment from the employer, for the employee 
to retuni to the agency at the same or higher grade, rank or 
salary level .) To qualify as academic leave the period of 
authorized absence must be full-time and mus?t be not less than 
one regular term of the academic year. dppendix' 2, page 1.) 

• ,b. The institution must receive and retain agency verif ication^ of 
"the student ^s status and its estimated duratioa if a student is 
on leave. 

65. ^ TWO-YEAR GRANTEE OBLIGATION . Grant funds shall be advanced only to 

an in-service applicant who enters intoVan agreement with the Depart- 
ment of Justice to remain in full-time criminal justice employment 
for a period of two years following completion of any course for 
which grant funds are advanced. This provision is effective for 
grants for which the period of obligatory employment commences after V 
June 30, 1973. In other words, if the course completion date is 
July 1, 1973 or later, the provision applies as stated herein. The 
> employment agreement is part of the note form. The student who fails 
to remain with criminal justice employment the required length of 
time must repay the grant plus interest. See paragraph 114. 

66. TEMPORARY EMPLOYEES . A temporary employee or regular employee of a 
temporarily funded program is not eligible for a LEEP grant or 
in-service loan. 

»67. QUASI-PUBLIC OR PRIVATE AGENCIES . Employees of private or quas^- 

public organizations are not eligible for LEEP grants. Quasi-public- 
organizations are those whose administrative control or-^charter 
authorization is non-public, even though the agency financial suppQrt 
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IS partially or prinArily puWic. This category is most likely to 
apply to detention and rehabilitation service organizations such as 
child care centers, narcotic treatment centers, halfway houses, and^ 
release centers. Receipt of LEAA funds for purposes other than LEEP 

■ does not qualify a prwate agency for LEEP grants for its employees. 

68-70. RESERVED . V * ' 

SECTIt)N<3. PRESERVICE ELIGIBILITY 

71. ENROj^LMENT . .Preservice loan recipients must be enrolled in a crime- 
relateaTigree primm (See appendix 8 for definition. ) administered 

, *y a full-time coort^nator or director at an institution' approved 
for preservice participation. The crime-related program for which 
the student enrolls must be responsive to human resources ■ 
development need^ ^5 identified through s-ystematic. comprehensive- 

• Pl3"?in9 processes. Preservice pre-1 aw students or^are- 

service candidates for Jaw degrees are ineligible for, LEEP loans. 

72. PRESERVICE FUNDS. The aggregate dollar assistance that may be 
awarded by an institution during the program year to new preservice 

rrSPK^AL c'JlDnioR''''''' '''' '' 

^3- LOANS'TO PART ICIPANTS FUNDED UNDER PREVIOUS GUIDELINES . LEEP institu- 
tions that do not comply witfi provisions of paragraph 12c may continue 
to make oans to preservice students who participated in LEEP prior 
to July 1 , -1975. provided that all of the following conditions are met': 

"I , . 

^- The student is still pursuing the immediate degree objective 
previously identified. 

. ^" The student has continued to qualify each year as a returninq 
non-transfer recipient under paragraph 82b 

c- All other p reservice eligibility reouirement.?; prevail. 
74. PRESERVICE LOAN RECIPIENTS . 

a. Status . In order to receive funds a new presel-vice student must, 
qualify as having at least second-year academic status. 

Cpmmitment. Students sMall be committed to obtaining full-time 
employment in a criminal justice agency. 

c- Criteria for Selection. Before LEEP loan assistance ^is mad4 ^ 
available to preservice students, the institution must establish 
criteria for accepting students to participate in the ifreservice 
loan program. A s.tatement of these criteria must be ^ailable to # 

- '■ ' . K ' 
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LEEP program monitors. In identifyin^Jfettese criteria, considera- 
tion should be given to the following: 

(1) Successful completion of some criminal justice or criminology 
courses prior to LEEP participation.- 

[Z) Demonstrated scholastic ability. 

(3) Prior or current employment or volunteer experience in some 
aspect of criminal justice (which can be considered as a 
demonstration of commitment). 

^ (4) Scheduled participation in the internship program sponsored 
by the LEEP institution. * 

PRESERVICE COUNSELING 

a. Entrance Counseling . At the time of entering the academic program 
preservice students shall be counseled fully regarding the 
foll'owing matters: 

(1) The student's potentiality for successful, service in the 

criminal justice system, including consideration of:' 
% 

u ■ ■ - J 

(a) Educational requirements 

(b) Physical and health requirements 

(c) Character qualifications and general characteristics 
which can be expected to qualify or disqualify him/her 
for future criminal justice employment. 

(2) Arf exKmination of the student's sincerity of occupational 

(3) .A^ discussion of course work ani degree plans. 

(4) A clear understanding of the student's repayment responsi- 
bility upon failure or inabilityUo obtain employmertt in 
the criminal justice system upon Completion of course work., 

\ 

b. Counseling Records . 

(1) Institutions shall certify in writing that the counseling 
required in paragraph 7Sa has occurred. This certification 
1^ shall be countersigned by the student and retained in the 
^institution's files. 
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(2) Institutions shall retain documentation on preservice 

applicants who are denied LEIeP loans as well as those who 
a»^e awarded LEEP loans. \ ' 

\^ 

76. PRESERVICE LOANS FOR TEACHER PREPARATION . A full-time student who is 
preparing for a career; as a full-time teacher .of courses in a crime- 
related field of study (listed in appendix 8) is eli<jible for a LEEP 
loan. Such students must meet all other eligibility criteria which 
pertain. . " . ' \^ 

77-80. RESERVED . ' \ 

, . ' ■ .-■ V 
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CHAPTERS. DETERMINING STUDENT AWARDS 

, SECTION i. FUNDING AVAILABILITY AND PRIORITIES ' ' 

ryPES OF FINANCIAL AID AVAILABLE. LEEp" provides two types of financi-al 
aid to criminal justice students enrolled in colleges and unijversities.- 

a. Grants for in-service students to pay for tuitioti, mandatory fees, 
and books, not to exceed $400 semester or $250 per quarter for part- 
time or full-time stuc^y of degree-creditable courses in crime-related 
programs or programs in the behavioral, managerial or social sciences 

b. Loans not to exteed $2,200 per academit year for full-time study in 

■ degree programs approved by the Administration-. See appendix 8 con- 
-cerning authorized programs for preserv.ice students. 

-PRIORITIES.- Institutions shall assign LEEP awards to students in accord- 
ance with the priority classifications in this paragraph and maximum eli- 
gibility provisions set forth in paragraph 83. Loans cannot be 
approved for students in category 5 or category 8 unless the institution 
meets the standards in paragraphs ]2c through 18. 

a. Order of Priorities. . f . 

(1) Returning applicants who are state or local criminal justice 
personnel on academic leave 

(2) Returning in-service LEEP recipients 

(3) Transfer in-service LEEP recipients (as defined ^in paragraph 



(4) Returning preservice LEEP recipients 

(5) Transfer preservice LEEP recipients (as defined.ih paragraph 



(6) New applicants who are state or local criminal justice per- 
sonnel on academic leave, including eligible teachers and 
excluding candidates for law'degrees 

(7) New applicants who are state or Oocal criminal justice employees 
including eligible teachers and excluding law degree candidates 

(8) New eligible preservice applicants, excluding pre-law students 
and candidates for law degrees 

(9) ^>11 in-service applicants who are candidates for law degrees 

Returning Recipients^ The term returning recipients, as used herein, 
refers to those students who participated in LEEP at the same insti- 
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■ "tut ion during the previous academic term or during the preceding 
prograrayear. Excluded from this definition are students who are 
xommencing graduate study. Such students must compete for funds 
in categories 7, 8 or 9. 

c. Transfers ^ For pufpdses of implementing the LEEP priorities, 

^ , transfers are students who have progressed to the associate degree 
. ,1 eve V and who therefore must transfer from a two-year institution 
. to. a four-year institution in order to continue prbgress toward 
the baccalaureate degree. ^They must be baccalaureate degree 
. candidates at the second institution. Exception may be aranted 
to,. the above requireinents^ in special situations IP approved in 
writing by LEAA. 

d. Exceptions .- Except-i|ons to implementing the order of priorities 
may be aMthqrt^ed b>|lEAA. Funds may be approved for specified 
groups >f students enrolled in programs that comply with provisions 
of pa^agraph$ -la, through 18 and that serve identified human , 
resource needs. Such exceptions- must be defined in a SPECIAL 
CONDTtrON''to the ,ins|:itution's Grant Award document. See paragraph 
83b(2-K,{>elow regarding implementation. 

FULL ELIGIBILITY. 



Definition' . Full grapt eligibility is. the cost of- tuition, fees, 
and' books; not to. exceed $250 per quarter or $400 per semester. 
Full loan eligibility is the cost of tuition, fees, and books, 
not to e)^ce(5d $733 per quarter or $1,100 per semester. Book costs 
may be excluded fr^m full eligibility coverage upon written 
approval of LEAA., * 

Meetjng Maximum Eligibility . The full eligibility of all appli- 
cants for the comfilete program year jnust be met in descending 
order of priorities. Awards shall not be prorated except as 
noted below. i 



(V) When funds ar6 inadequate for meeting the full eligibility 
bf all students in any given priority group, applicants in 
that'group ^hall be assisted on a first-come, first-served 
basis. 

(2) , If the inst1tuiix)n is authorized to expend funds under the 
provisbions of fJaragraph 82d, the Grant Award document may 
specify that not all new applicants in higher priorities must 
be assisted before the excepted applicants receive awards. 

(3) There is ONE EXCEPTION to the prorating ruling. With LEAA 
written approval , ONE group of awards may be prorated, BUT / 
ONLY IF- funds are insufficient to serve the full eligibility' 
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of all returning and transfer students. In this instance, awards 
ma^y be prorated in the last group that can be served within the 
first five priority classifications, and no awards canine made to 
new applicants, 

c. Adjusting Awards . The method used for pro-rating awards must be 
approved in writing by OCJET. Accepted pro-rating procedures 
include the following: 

(1) ' Limiting 'awards to a predetermined number of credit hours 
per person7^ 

(2) Assigning each eligible applicant^ set percentage of his/ 
. her maximum eligibility. \ ' 

d. First-come, First-serve Procedures. To process application forms 
on a first-come, first-serve basi5, the institution must sequen- ^ 
tially number the applications in order of receipt. Such applica- 
tions shall be retained until the student can be assisted or until; 
he/she terminates enrollment at that institution or ceases to 
qualify for LEEP. For purposes of sequentially recording applica- 
tions,^ institutions may use their own forms in lieu of the LEEP-3. 

84. PLANNING FOR PRIORITIES . The institution is expected to plan to assist 
all returning students for the entire grant period before assisting 
new applicants. Only the number of new appl icctnts rthat can be' 
assisted for the remainder of the gran^ period from the funds available 
should be funded ir\ any given academic Iterm. 

a. Application Schedules . Institutions should notify their local law 
enforcement communities of registration deadlines and of LEEP 
application ca-lendars. 

b. Reservation of Funds . It would be unrealistic to impose early 
appl 1 cation dead! ines on in-s6rvice applicants because of the 
nature of their employment schedules. Accordingly, four weeks 
before registration begins, institutions should reserve some LEEP 
funds for la$e in-service applicants. The amount reserved should 
relate to the nurriber of late in-service applications which histori- 
cally have been filed during the days immediately preceding 
registration. 

SECTION 2. DETERMINING GRANTS 

85. ELIGIBILITY . The grant program is restricted tp in-service criminal \ 
justice personnel as defined in chapter 4. 

86. GRANT AMOUNTS . No grant can exceed the statutory limit of $250 per / 
academic quarter or $400 per -semester. ^ 
a. Whole Dollars . All grants must be issued in whole-dollar figures. 

If actual costs are not whole dollars, the grant shall be rounded 
downward. E.g., If tuition, f ees'and/oooks cost $215.97, ;,the grant 
will be $215 and only J$215 will be entered on the institutional 
account or disbursed to the student.' \ 
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b. Minimum Awards . If a student does not qualify for at least $20 in 
any single academic term, no award can be assigned, ^ 

c> Academic-Year Maximum Grant , The academic-year maximum student 
grant is $7^0 for students enrolled in institutions which operate 
on a quarter schedule and $800 for students enrolled in 'institu- 
tions which operate on a semester schedule, 

GRANT'COVERAGE , Grant funds shall be used only to covfir the cost of 
tuition, mandatory fees, and books, ^ . . . . 

a- Mandatory fees s hall be interpreted to mean only those essential 
fees (laboratory, activity, out-of-state) Which are assessed by the' 
institution torall students, as outlined in the institution's , 
catalog, , i * 

^* The cost of supplies or transportation cannot be paid from LEEP funds. 

Retroactive awards are not permitted with lEEP monies. Costs in- 
curred in a prior academic term cannot be carried forward for payment 
in the current period. 

. ' . ^ ' i ' 

d. Expenses incurred incident to the initial filing of the application' 
tor admission to the institution, such as testing and application 
fees, cannot be paid by LEEP funds, 

e. Advance Costs , A payment required by the institution in advance of 
the official registration day but creditable against the cost of ^ 
tuition may be covered by the grant, 

f. BoQk Costs , Grant coverage for the cost of books shall be a flat 
wnoie-doiiar rate per term or per credit hour. This rate shall be 
determined by the institution on the basis of current average costs 
for books required in courses for which most students enroll, 

GRANTS FOR INTERSESSIONS , An eligible in-service employee enrolled in 
one course which constitutes a full-time interim term may receive ei 
grant for tuition, books, and any .special fees charged for the course. 
Such a student shall not receive more than the maximum grant per 
academic year ($750 a year for institutions having quarters ^d $800 
a year for institutions having' semesters) , E.g., the student may 
receive up to $400 (not to exceed tuition, books, and fees) for any one 
semester or interim term, but shall not receive more than $800 for any 
academic year (two semesters AND the interim term). 

. . / ^" 

SUMMER STUDY , ^n sunmer sessions, the grant stiall be limited to the 
cost of tuition^ mandatory fees, and books, NOY TO EXCEED $250 for the 
equivalent of a quarter's course work or $400 for the equivalent of a'^ 
serp^ster's course work. \ The summer grant'^may be in Addition to the ' . 
academic-year maximum grar^t of $750 i'or students enrolled in institu- 
tions which Operate on a quarter^schedule or $800 for students 
enrolled in instigations which operate on a semester schedule. 
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^90. NO NEEDS TEST FOR GRANTS . Grant funds shall be awarded without regard 
to financial needs. • ^ 

SECTION 3. DETERMINING LOANS 

91. ELIGIBILITY . Any full-time student who meets the qualifications in 

chapter 4 "^is eligible for a LEEP loan, not to exceed $2200 per academic 
year. \ 

. 92. LOAN AMOUNTS . The loan shall not exceed $1100 per semester or $733 per 
quarter. In no case can a preservice student receive more than one 
year's equivalent of LEEP assistance toward an associate degree or 
more than three years' equivalent of LEEP assistance toward a bacca- 
laureate degree. (Refer to paragraph 45f.) 

a. Whole Dollars .- Al 1 loans must be issued in whole-dollar figures. 
If actual costs are/ not whole dollars, the loan shall be rounded 
downward. That is/ if tuition, fees and books cost $425.96, 

the award shall h& $425, and only $425 will be entered on the 
institutional account or disbursed to the student. 
/■ 

b. Min imum Award . A student must qualify for at . least $20 in any 
srin'^le academic term in order to receive an award. 

93. LOAN Coverage . Loan funds shall bemused only to cover^the cost of 
tuition, mandatory fees and books. "^All stipulations set forth in 
paragraphs 87a through f shall apply to loans. ^ 

94. LOAN AMOUNTS FOR INTERSESSIONS . In determining loan amounts^ a single 
course which constitutes a full-time interim term is considered as 

- part of the normal academic year. No loans shall be made separately 
for the period between semesters, but loans assigned to full -time 
students during and for a semester may include costs incurred in the 
interlm^rms, up to the maximum of $1100 per semester. Enrollment 
In an interim tertn only without enrollment in either the preceding or ^ 
following semester does not constitute full-time eifrollment. 

95. SUMMER STUDY . 

a. Eligibility . A student enrolled full time in summer session Is 
eligible for a loan provided he/she was a^ll-time student in 
the term immediately preceding summer school. 

b. ' Amount . The amount a summer session student borrows may be In 

addition to the '$2200 which was borrowed for the regular academic 
year. In summer sessions, the loan shall be limited to t/he cost * 
of tuition, mandatory fees and books, NOT TO EXCEED $733 for the 
equivalent of ,a quarter's course work or $1100 for the equivalent 
ifsOT a semester's course work. ^ 
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96. FINANCIAL NEED ASSESSMENT FOR LOANS , 'ff loan shall be assigned to cover 
the costs of tuition, mandatory fejes and. books without reg^ard to 

^ financial need. The loaji shall not exceed the cost of tuftion, 

mandatory fees and books EXCEPT in the case of an in-service employee 
on ACADEMIC LEAVE who demonstrates ffnancial need for additional 
assistance; Special effort shall* be made to provide adequate -LEEP 
funds to in-serviQg/students on academic leave. The assessment of 
financial need for these students shall take into full consideration 
the cost of school sji^ies and transportatiSn%as well as the extent ^ 
to. which the f ami ly micome has'been reduced by/student status. In no 
case shall the^amount of the loan exceed $2200 per academic year. 

1 SECTION 4.' CONCURRENT RECEIPT OF GRANT AND LOAN 

97. ELIGIBILITY . A fuMHf'ime student employed full-time by a criminal . 
justice agency or on academifc leave from such agency is eligible to 
receive both grant and loan fimds. . . 

98. COVERAGE . The combined award cannot exceed the cost of tuition, 
mandatory fees and bppks unless the applicant is an in-service student 
on academic leave with demonstrated financial need for additional 

. funds. In the latter case, the combined award cannot exceed either 
the amount of financial need or the statutory ^matxlflwnj fpr a grant 
plus $1100. 

99. CHOICE OF SINGLE FORM OF ASSISTANCE . Some in-service students prefer 
to limit their obligations' to those, of one program rather than two. 
That is, ttiey prefer all assistance to be under the loan program 
rather than in the form of grant and loan. Such use of funds is 
permissible. • , 

100. -109. RESERVED. 
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CHAPTER 6. RECIPIENT OBLIGATIONS AND REPAYMENT PROVISIONS 

SECTION,!. GENERAL RESPONSIBILITIES 

no'- APPLICATION FOR ASSISTANCE . Students should apply for LEEP assistance 
- Ml at the ttme of application for, admission to an institution of higher 
education: 

a- Application Foms . Students shall accurately complete appropriate 
parts of. the LhhP Student Certification and Note (LEEP-3). Spaces 
J for entering- amount of award (Part 3 of LEEP-3) sTialf be completed 

by the institutional representative. (See sample form in 
appendix 7. ) . » 

b. Updating Certification Data . Recipients of LEEP assistance shall 
promptly notify LEAA through the institutional representative of 
all changes iri name, address, student status, including ch'ange 
of institution and employment. 

Ill- ACADEMIC LEAVE OF ABSENCE FOR IN-SERVICE STUDENTS . An in-service 
student who seeks leave status should apply for and receive written 
approval for academic leave of absence from the employing agency for 
full-time study before applying for admission to the collegiate 
institution. 

112. PRESERVICE STUDENT OBLIGATIONS . 

a. Application Deadlines .- Preservice students should apply for 
LEEP early so that the institution can have'a firm idea of how 
many preservice students are requesting aid. Institutional 
application deadlines may be as early as six months before opening 
fall enrollment. r 

Career Counseling . The preservice st-ddent shall commit himself 
or Tierself to a career in criminal justice in order to qualify 
for loan assistance. The student should counsel with institutional 
officials and potential employers to obtain guidance regarding 
» educational, physical, age and other agency qua! if ications needed 

to sattsfy^ future tnttial employment rMuJrements. 

c. Employment Obligations . The preservice jfetudent 'is. obligated to 
seek and obtain full-time employment wmi a publicly funded 

^ law enforcement and criminal justice ayency after completion 
^ or termination of the educational program, or else must repay the 

LEEP loan within the terms of the notes. [See section 3, page 31.) 



I 
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sectionV. .grant obligations and repayment 

.1I3. TWO-YEAR OBLIGATION . Grant funds will be advanced only to an in- 

service applicant who enters into an agreement with the Department of 
Justice to remain in full-time criminal justice employment for a period 
of two years following completion of any course for which grant funds 
are advanced. 

a. The 1973 statutory chaiige in the employment requirement set forth " 
in Guideline Manual .5200. lA, 5200. IB, and 5200. IC is effecttv? for all 
student notes for vyhich the course completion date is after 
June 30, 1973, All other notes are subject to the provisions of 
\ the Omnibus Crime Control and Safe Streets Act (P,L, 90-351} 

amended by the Omnibus Crime Control Act of 1970 (P. L, 91-644). 
Before the 1973 amendment, a grant recipient was required to remain 
with the same employing agency for two years, 

^ b. The tvf'o-year obligation is- interpreted to mean two complete, 

connfcuous years dxzer completion of a LEEP-supported academic term. 
The date for determining the beginning of any two-year period of 
obligatory employment' wil 1 be the date verified as the course comple- 
tion date by the institution. Each grant has a separate repayment 
period, and repayment periods sometimes overlap. 

<• 

114, REPAYMENT UPON^ EMPLOYMENT TERMINATION . Grant recipients who^teminate 
full-time crim'nal justice employment before serving the required 
lengthy of time shall begin repayment of grants for which the two-year 
service obligation has not been fully completed. Upon such conditions, 
a student is obligated to repay the FULL amount of grant funds advanced 
to him/her plus interest. No pi^o-rating of employment credit will be 
allowed for completion of a fraction pf the two-year employment 
obligation period, 

115, EMPLOYMENT CREDIT EARNED AS STUDENT , A student who is employed full 
time as a criminal justice officer or an officer on leave of absence is 
entitled to employment credit while in school. Ongoing employment is 
credited against each grant awarded in previous academic terms, A 
student may enroll for a'new academic year, continue his/her employment, 
and beaming employment credit on the earlier grants. 

116, EMPLOYMENT CREDIT FOR TEACHERS , full-time criminal justice teachers in 
collegiate institutions are entitled to employment credit for teaching 
service which complies with the provisions set forth in paragraph 61, 
In such a case, the "employing criminal justice agency'* may mean/the 
criminal justice college, school , or department of the employing 
educational institution. Otherwise, the provisions of paragraphs 113 
throiigh 115 apply, ' 
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'^117., WITHDRAWAL, FAILURE > INCOMPLETE STUDY , Failure to complete Mti'sfactorily 
any course for which a grant has been advanced does not cancel the 
student's obligation with^ regard to /epaj(THent of fmqds used 'to support 
that course. All recipients, whether they pass, witW«<5 from study, 
or fail, enter the twp-year obligatory employment period on theiidate * 
verified by the school as the course. completion date, LEEP funds should 
be dented a -student who has accuinul fitted. a record of failures, wi'tfi- 
drawa Is and/or incomjafTetes* See paragraphs 147a through c concerning 
award adj,^isjto]j^^r students who withdraw, 

lis: GRANT REPAYMENT PROVISIONS , . ^ 

a. Payment Computation , RepaymeTTt of grants for failure to compl^ 
\^ required employment shall include a seven percenjt simple" interest 

■ charge per annum on the outstanding principal. . Minimum payments of 
principal and int:erest shall be $50 montWy, payable quarterly. 

b. Repayment Period , When the grantee defaults on the employment 
f t. obligation, he/she enters t^epayment status the first day of a 

calendar month after terminating ful 1 -time criminal justice employ- 
ment. The total repayment period shall not exceed ten years, 

c. Disability; Death, Bankruptcy , Disability, death, bankruptcy and 
hardship provisions applicable to loan cancellation also apply to 
defaulted LEEP grants^^ See paragraphs 123 through 125 and 126c. 

SECTIOfTa, LOAN CANCELLATION AND REPAYMENT 

119. LOAN CANCELLATION FOR. El^LOYMENT , F^orgiveness of indebtedness for 
full-time .criginal justice service i"S--fycc#rded for in the Actf 

"the total amourtt of apy ..r^an, plus interest, sh^ be 
canceled for 9erv?ice as a full-time officer or employee^ 
a law enforcement^ and criminal justice agency at the rai 
of 25 percentum of the total amount of such loans plus 
' interest for each complete year of such service or its 

equivalent of such service, as de^j^ined under regulations 
of the Administration," 

/ Qualificati;on of employment /or loan caiflcel lation shall be determined 
by LEAA, : ^ ^ 

120. CANCELLATlOfr^RNED AS STUDENT , A student who is a full-time criminal 
justice employee as defined in this Guideline Manual ,is erftitled to 
employmerft^e^' t while in school.' Ongoing employment is credited against 
loans awarpi^in previous academic terms.- 

121. . TEACHER ELIGIBILITY FOR LOAN CANCELLATION . Certain teachers qualify for 
25 percent loan cancellation. To earn cancellation, a foT^mer borrower 

, must be a full-time teacher of courses in a crime-related degree program . 
in a collegiate institution which actually receives LEEP funds, 

V . ' ' ' Chap 6/Par 117- - 
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122. CERTIFICATION OF TEACHER ELIGIBILITY . A teacher eligible for loan 
cancellation shall* submit to LEAA certification of the following by 
the^ chief administrative officer<^o/ the department in which he/she 
teaches: 

a. Name of colVfege, school , or deRartment and name of the academic 
.program. ' ~ ' ^; 

b. That teaching service covers a complete academic year^(or its 
equivalerit). A complete academic year of teaching service shall 
be comprised of any two complete and s,uccessive half-years, not 
including a summer session. Teaching full time during the 
second half of one academic year and the firsf half of the 

^ following academic year shall be considered as a complete 

academic year of teaching. 

123. LOAN CANCELLATION FOR DISABILITY . A borrower's loan (s) shall be 
/ cancelled for permanent and total disability. 

a. Definition . Permanent and total disability normally is con- 
strued to mea^n inability to engage in any substantial gainful 

-activity because of a medically determinable impairment which 
is expected to 'continue for a long and indefinite period of 
time or to result in death. 

b. Determination , A student's qualification for cancellation on 

a disability basis will be determined by LEAA, based on medical 
information supplied by the borrower. A LEEP-13 form should be 
obtained from the Office of the Comptroller, completed by the 
recipient and his/her physician, and returned to the' Office of 
the Comptroller.^ (See paragraph 140i.) ' 

124. DEATH . A borrower's loan(s) shall be cancel led upon his/her death 
if a certificate of death or other official proof is filed with 

^LEAA. - 

125. BANKRUPTCY . If a LEEP recipient's indebtedness ts due and payable 
at the time of bankruptcy adjudication, the indebtedness may be 
cancelled or a claim filed. 

^ a. Recipient Earning Cancellation or Employment Credit . If the 
recipient is earning annual loan canceVlation or employment 
credit on any grant at the time of filing for bankruptcy or 
insolvency, his/her LEEP liability is considered to be contin- ; 
gent and unliquidated. Therefore, a legal determination of 
> bankruptcy^or insolvency will not affect the LEEP obligations. 

b. Notification. Official' notice of a determination of bankruptcy 
SV insolvency mtt be filed with LEAA. 
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126. DEFERMENT Of LOAN REPAYMENT . 

Armed Forces Service ." Interest shall not accrue and installments 
need not be paid for a period-not to exceed four years on any 
loan awarded prior to August 1, 1978. Loans awarded after 
July 31, 1978 are not subject to these repayment deferment pro- 
visions UNLESS the borrower is a CONSCRIPTED member of the Armed 
Forces of the United States. To obtain deferment, a copy of •* 
DD-214 (Armed Forces of the United States Report of Transfer or 
Discharge) must be submitted ^to the LEAA Office of the Comptroller 
Accounting Division. 

Continuing Student Status . As long as a borrowe^r is a full-time - 
student, even though he/she may transfer to another institution, 
no loan repayment, is required and no interest accrues. 

c. Undugs Hardship . A' borrower who is unable, due to extraordinary 
circumstances, to comply with the repayment obligation may apply 

* to LEAA for deferment of repayment. Interest will continue to 
accrue even though repayment may be deferred. 

127. LOAN REPAYMENT PROVISIONS. - 

3.. Repayment Phase . A LEEP loan enters the repayment phase when a 
borrower ceases to be a full-time student. If a borrower fails 
to complete or withdraws from the jDrogram in which he/she is 
enrolled or if the borrower becomes a part-time student, the loan 
enters the repayment phase. 

Rep^ent RecHiirement > Loan repayment is required if after loss 
of fun-tini(5 status a borrower vs not employed by a crjminal 
justice agency. ^ 

Grace Period , This is the time between which the borrower 
terminate? full-time student status and the repayment period 
begins. During this period, no payment is required and no 
in tersest accrues. The LEEP grace period is of six months 
•duration and applies only to the loan. 

d. y Computation of Payments . A LEEP borrower agrees to repay the 

. principal amount of his/her loan plus simple interest within ten 
years after the repayment period begins, or within a shorter 
. period if indicated. Interest accrues at the rate of seven per- 
cent per annum on the unpaid loan balance, but only during the 
period of repayment. Repayment must be not less than $50 per 
month, paid in regular quarterly installments of $150. The first 
payment is due nine months' after a student ceases to be enrolled 
full time. V . • 
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128. • ELIGIBILITY FOR LOAN CANCELLATION , The following is a listing of 

types of employment that qualify for loan cancellation: 

a. Employees of State, local or Federal public law enforcement 
agencies that have as their primary function the enforcement of 
criminal law. Included at the Federal level are all criminal 
investigators classified in Series 1811. Mil itary pol ice are 
excl uded. j 
. b. Employees of local, State or Federal, public court systems who are* 
directly responsible for the processing of criminal cases. 

c. Eniployees of ^riy-loc^l, State or Federal public corr6ctfonal , 
probation or parole agencJy or organizational unft whtcfi Is 
responsible for the direction, supervision, training, care or 
rehabilitation of ^he incarcerated or other persons who are 
subjects of court action. Juvenile correctional agencies are 
included. 

d. Employees of public regulatory agencies (i.e., fish and wildlife, 
park rangers, etc; ) who exercise fuTl peace officer-powers as , 
part of their general responsibility of enforcing crimtr^al law. 

e. Employees of publ icly-funded rehabilitation centers , homes, and 
halfway houses for juvenile delinquents, convicted felons or 
narcotic addicts. 

f . Employees of non-profit privately owned or qua^i public (control 
or financial support is partially private)* criminal justice 
agencies^ the primary mission of which pertains to juveni'ne 
delinquency prevention, court-referred juvenile delinquents, 

. convicted felons or narcotic* addicts. } . 

g. Professional employees of State Planning Agencies established 
pursuant to Title I of the Act and their regional or local 
planrting units. 

h. Professional employees of LEAA . 

i. Professional employee^ of ^local , State or Federal agencies which 
are responsible for planning programs for the prevention of 
narcotics addiction and juvenile delinquency, 

j. Teachers in institutions of highier education that receive L€EP 
funds who teach full-time in a crime-related degree program 
■ as defined in appendix 8 of this Guideline Manual. 

129. ELIGIBILITY CAVEAT . ,Loan cancellation eligibility cannot be equated 

with grant eligibility. They are, not always the same. ' 

*" . " . <. . ■ ■ 

130-134. RESERVED. 
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^ • CHAPTER ?. PROGRAM ADMIN ISTRATIOff PROCEDURES 

SECTION 1. GENERAL ADMINISTRATION » 

135. LEEP APPROPRIATION . The Congress annually appropriates funds to sup- 
port LEEP in response to a reqi/est in the President's budget and author- 
izing legislation. Until Congress takes action on the appropriation ' 
request, the amount available for LEEP in a given year is not known. 
Under siich circumstances, the initial funding of institutions will be 
determirted undef a Continuing Resolution. The Continuing Resolution 
authorises LEAA to commit funds at the level of the previous fiscal 
year's expenditures or the level of the President's budget request, 
whichever is less. 

136. FUND DISTRIBUTION, .^either a statutory nor administrative allotment 
formula governs LEEP fund distribution. Consideration is given to 
state percentages of gross population and criminal justice practitioners, 
the dollar requirements for returning students, and institutional 
records of financial management. Distribution of funds not required' 

, for returning &tu(Jents is based primarily on^the availability of quality 
educational programs responsive to criminal justice .human resource 
needs* identified through a comprehensive analysis and planning process. 

137. INSTITUTIONAL APPLICATION . Institutional applications for LEEP funds •. 
shall be submitted annually to OCJET. Applications shall be submitted 
by institutions already participating in the program as well as by 
those making their first arni j^jption. Questibns concerning the appli- 
cation should be direct OCJLT or to the State Planning Agency i'f 
LEAA so directs. 

138. LEEP TERMS X)F AGREEMENT . Three copies of Form LEEP-2, LEEP Terms of 
Agreement, shall be prepared by. the institution upon-entry into the 
program or as required subsequently by LEAA. The original and one 
copy will be signed by an institutional official who is authorized 
to contract for the institution. The signed copies shall be sub- 
mitted to OCJET. THE THIRD COPY SHALL 6E RETAINED BY THE INSTITUTION 
until a copy whicK has-been executed by the Director of OCJET is 
returned for retention in the institution's permanent files. 

139. AWARDS TO INSTITUTIONS . 

a. LEEP Program Year The usual institutional LEEP^grant is awarded 
tor a program y- .t extends from August 1 through the 
following July 3i. [he program year and the Grant Award period 
are usually thejsame. 

b. LEEP Grant Awards . An official LEEP Grant Award document (LEAA' 
Form 4000/yj notifies each institution of the amount and period 
of the award. The Grant .Award is a binding commitment on the 
part of LEAA. LEAA is obligated to make funds available 6n an 
"as needed" basis for" the full amount of the award, as amended. 
The acceptance of the grant by the institution creates a legal 
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obligation on the part of the institution to use the funds for student 
grants or loans in accordance with the conditions of the Grant Award 
and the provisions of the Guideline Manual. Any funds improperly 
applied ^nd/or all unused funds shall be refunded to LEAA.> Refer to ' 
paragraph 150. ^ 

Use of LEEP Funds . Institutional funds can only be expended within 
the grant period specified on the Grant Award document. The institu- 
tion is expected to plan fund utilization to assist all returning 
students for the entire grant period before assisting new applicants. 

(1) The "Amount Awarded to Date" shown on the latest Grant Award 

document is the maximum amount available for utilization. Under 
no circumstances can the total of student loans/grants in ? 
- grant period exceed the ai]ipunt shown in the "Amount Awarded to 
Date" Block bry the most recent Grant Award document. 



{^) The Date of/Note on the executed LEEP-3 determines the program 
year to whtch the note. is applied. The Date of Note Cthe date 
the course begin^) must fall within the period of the Grant Award. 

(3) LEEP funds CANNOT BE RESTRICTED for the exclusive use of students 
attending-a particular division, school or department of a college 
or university if there are available other programs which meet the 
requirements set forth in chapter 2 and 3 UNLESS the Grant Award 
document so specifies. / 

(4) ' Funds can be advanced to students solely to cover costs incurred 

through course enrollment as follows: tuition, books and fees, 
and financial need as specified in paragraph 96. 

. Administrative Costs Not Allowable . The institumnal award consists 
of funds for student grants and loans only, subiecV to restrictions 
set forth in the Grant Aw^ird document. Funds^cannot be used for 
administrative cost reimbursement. 

Adjustments to Grant Awards . The institutional award may be increased 
or decreased during the program year. A supplemental Grant Award 
document will be issued to effect an increase to the Grant Award, and 
a Grant Adjustment Notice will be issued to decrease the Grant Award. 
This deobligation may necessitate a return of funds previously re- 
ceived by the institution. Institutional requests for changes in 
awards should be addressed to OCJET. ' 

Close Out of Program Year Institutional LEEP Acounts . All funds 
disbursed to the institution must be accounted for with executed 
notes and/or refund of unexpended dollars. The institutional LEEP 
account must be. closed out at the end of the grant period in accord- 
ance with accounting procedures set forth in this Guideline Manual. 
Refer to paragraph 150 especially. 
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. SECTION 2. THE LEEP SYSTEM FORMS 

l^O- FORMS FOR CEN TRALIZED SYSTEM . The Law Enforcement Education Program 
centralizes the handling of billing and col lections and maintenance- 
o\ institutional and student accounts.,. All forms except LEEP-1, LEEP-2 
. LEEP-3 must be requested from the Office of the Comptroller The' 
following forms are required for program operations. (Sample forms 
■ appear in appendix 7.) 

a. LEEP-1 . The LEEP Institutional Application is the program-year 
application to participate in the program. 

b. LEEP-2. The LEEP Terms of Agreement when executed is a legal 
agreefnent between LEAA and the LEEP-participating institution 
(See paragraph 1,38. ) 

c. LEEP-3. The LEEP Student Certification and Note is the form to 
complete for the student award transaction at any given 
institution. (See paragraph 141.)' 

d. LEEP-5.. The LEEP Summary and Certification Sheet is the form to be 
used in transmitting executed student notes to LEAA in Washington, 
for recording institutional expenditures by priority groups, and 
for recording expenditures confirmed by LEAA. (See paragraph 143.) 

e. LEEP-6. The Statement of LEEP Account is a form mailed quarterly-' 
to students in repayment status; it is also used by students to 
inform LEAA of employment or deferment status or tg request 
deferment, cancellation or information. (^See paragraph 144.) 

f. LEEP-9 . The LEEP Rebate Credit form is to be filled out by the in- 
stitutidn only in the unusual event that internal control system? 
fail to detect xjownward note adjustments until after the notes 
•have been forwarded to LEAA in Washington. This form may never 

be used to increase the amount of a note. (See paragraph 147.) 

g. LEEP-10 . The Change' in Status form, which is supplied to the 
institution by LEAA, shall be submitted to LEAA promptly by the 
institution in the event of change in student status, name. Social 
Security Number, or permanent address. A LEEP-10 should also be 
submitted each term for any previous LEEP recipient who currently, 
IS attending classes full time but is not now receiving LEEP 
assistance;' The LEEP recipient may also submit this form to LEAA. 
If a LEEP-10 form is submitted to correct a Social Security Number, 
no other status change may appear on that particular LEEP-10. 

h. LEEP-12. The LEEP Note System Control Log is to be used in conjunc- 
tion with the LEEP-5 in transmitting executed student notes to LEAA 
in Washington. After the notes are processed by LEAA, the LEEP-12 
lists the award recipient, dollar amount and reason for rejection 
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of each note which LEAA returns to the institution. It also shows 
the total number and dollar amount of notes received and processed 
by LEAA in Washington. Rejected i^otes must be corrected and 
resubrfri tted to LEAA in Washington' in accordance with note trans- 
mittal procedures. (See paragraph 146.) 

i. LEEP-13 . Thts form is the Application for Cancellation of Debt 
on Grounds of Permanent and. Total ■ Disabi lity. Itjs available^ 
from the LEAA Office of the Comptroller, Accountinfg Division. 
(See paragraph 123. ) 

FORM LEEP-3, LEER STUDENT CERTIFICATION AND NOTE . 

a. ]Jse. The LEEP-3 must be completed each academic semesljerV 
quarter or term. All s tuderit^yshal 1 contact the insti/tutiohs^ 
before each term begins in order to obtain LEEP funds for the 
subsequent term. ' 

b. Immediate Degree Objective (Block 11 ). This objective is the 
degree that will be achieved most immediately even though the 
lorig-range goal may be higher. An application submitted to a 
junior college, for example, must show an ASSOCIATE degree 
objective. ' , 

c. Major Field of Study (Block Ip . This i response should indicate 
the kind of degree program in~which the recipient is enrolled or 
INTENDS to enroll. 

'd. Certification ,(Block_27 ). The student's sinning in Block 27 u. 
the LEEP-3 ackiiowledg^es and establishes a legal obligation with 
the IJ. S. .Depart^ment of Justice for a specific dollar amount. 

e. Date of Note (Block 31 ) . The Date of Note must be the date that 
the course begins and shall identify the program year institu- 
tional Grant Award to which the note is charged.^ All notes 
representing expenditures for a program year must contain a date 

. which is within that program year. THIS DATE SHALL BE ENTERED 
BY THE SCHOOL. 

f. > Grant Number . Institutional Representati ves must enter the Grant 

Number in Block 33. This number is obtained from the school's 
Grant Award document for the program year against which the 
executed notes are applied. 

g/ Award Amounts . Award entries in Blocks 28, 29 and 30 rtiust be in^ 
WhoLE' dollar figures. Changes to dbllar amounts of awards after 
tbe original amount has been entered must bjs acknowledged by. the 
Appropriate individuals. CHARGES MUST BE IN WHBLEv DOLLAR AMOUNTS. 
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lU If the award is reduced through a rebate (refund to the siu- 
dent account), the amount, of the reduction must be entered 
on the rebate line of the note prior to' submission to 
Washington. The adjusted total must be recorded and the 
Institutional Representative tnust initial the transaction in 
/ the space provided for that purpose. Such rebated funds 
y revert to the institutional account for subsequent expenditure 
wrthin the program year. (See paragraph 147.) 
^> 

(2) If the award is increased after the figures f^ave been entered 
on the note, BOTH the student and the Institutional Repre- 

' sentative must acknowledge the alteration :y initialing all 
changed entries. DO NOT use the Rebate line for INCREASES 
in the (^ward. * 

(3) DO NOT submit photocopies of corrected notes to LEAA in 
Washington to change amounts of awards previously submitted. 

Restoration of Improperly Awarded Funds . Restoration of finds 
awarded to students In error must be made from a source other 
than the institutional LEEP account. 

Comaker Requirement . A comaker who must be of majarity status 
shall sign a separate Comaker Certification in states where the 
signature of a minor is not legally binding. 

Distribution of Copies , Original copies of all executed notes 
shai 1 De forwarded to LEAA in Washington, Office of the Comptroller, 
in accordance with provisions of paragraph 146. One copy shall be 
retained in the student's file at the institution for review and 
subsequent audit. One copy of the fully executed note shall be 
given to the, student. A copy of the Comaker Certification, if 
any, shall be given to the comaker. 

Preparation of Notes . Institution^ must ensure that all notes are 
accurate, legible, and complete. Executed notes are the source 
documents for accountability of institutional funds, establishmeqt 
of student liability and for collection of program information. 
Improperly completed LEEP-3s will be returned to the institution 
for correction. Such action will delay the deli.very of the next 
advance of funds to the school and may reduce th^e amount of cash 
that will be advancedXfor the succeeding term. Institutions are 
cautioned to dvoid the' fol lowing common errors , the FIRST FIVE OF 
WHICH ARE CRITICAL and will result in return of notes to the school. 

(1) Signaj;tire of student or Date of Note is missing; 

(2) Dollar amount is om'itted, or award is in excess of statutory 
limits ; * 
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3) Student's name and/or address is missing or incomplete; 

4) Missing, illegible or inaccurate Social Security Ifi/mber; 

(5) Missing or inaccurate vendor code or Grant Award number; 

(6) Name, title, or signature of the Institutional Representative; 

(7) Date of birth is incomplete, inaccurate or omitted; 

(8) Full-time or part-time student status is not indicated; 

(9) Grants are improper (larger than the statutory maximum); 

(10) Loans are made to part-time students; 

(11) Alterations to the note modify the legal stipulations of the 
contract; 

(12) Citizenship status is not indicated; 
_ (13) Major field of study is not shown; 

^ (14) Certificate or degree objective is not shown. 

142. LEEP RENEWAL NOTE (LLLi - V The ;use of this form has been rescinded. 

143. SUMMARY AND CERTIFIC ATION SHEET (L EEP m I Fm " serves as a 
transmittal sheet for xecuteJ id^ ! When the LEEP-5 
is completr^, the top > l. i of a l^lP also mu^ l be completed and ^ 
mai-led with he LEEP-5 and ncrtes to the LEAA Office of the Comptroller, 
Accounting Otr.^e. At this time a COPY OF THE LEEP-5 (BUT NOT THE 
LEEP-12) MUST BE MAILED TO OCJET. Failure to submit a LEEP^as 
required may result in discontinuation of funding. 

. a. Program Year Integrity . The schoo]^ must use separate LEEP-5s for 
submitting notes from different program years . 

>» * 

b. Grant Number . The Grant Number (Saction A, item"^) must match that 
on the LEEP-12 and in the Grant AwtiVd document that pertains to the 
lo.tes being transmitted to the LEAA Office of the Comptroller. 



■J 



ummary of Notes Enclosed (Section B) . 

.(1) . Each' program year represents a separate award. An institution 
begins each program year with a cash balance of zero. The J 
first LEEP-5 of each prograin year wi 1 1 reflect a previous f 
closing cash balailce of zero.' ^ee line 12.). y - ^ 



(2) The number of rejected notes (line 15 of the LEEP-5) is the 
total reported as rejected on ajl LEEP-12s received since 
the last LEEP-5, for the 6ame program year was submitted. 



d. Classification of Award Recipients (Section C) . 

(1) Refer to guideline 82a for priority classification of all notes 
Do not include resubmitted notes under a priority number. 

^(?) Resubmitted notes are notes previously rejected by LEAA that 
are being transmitted by the school. Resubmitted notes must 
be recorded on line 29. They should not be entered on a 
priority line because they have been classified by priority 
on a previous LEEP-5. 
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(3) Total notes submitted in Section C must equal notes in 
' , Section • . 

e. Final LEEP-5 . When the last LEEP-5 for any program year is sub- 
mined to LEAA, the Institutional Representative should write 
FINAL in Block 11 of the LEEP-5 form. This action will initiate 
o?^a[]f SnSse§^?tl[lSs?^°"^'^^^^ processes, including deobligation 
144. STUDENT STATEMENT OF LEEP AcAt . Form LEEP-6, Statement of LEEP 
Account, serves two purposes. It notifies former LEEP recipients of 
^reduired quarterly repe^yments, and it provides LEAA a means of main- 
taining an up-to-date record of each recipient's current status. ^LEAA 
mails the formi quarterly to recipients who are in repayment status and 
annually to all other LEEP recipients. .All inquiries concerning indi- 
vidual LEEP accounts should be addressed to the Office of the Comp- 
troller. (See address in paragraph 144d.) 

a. Account Number . The student's Social Security Number becomes 
his/her LEEP account number. The Social Security Number shall be 
included in all correspondence. LEEP recipients shall notify 

LEAA of all changes of'address, name, LEEP participation, permanent 
address, or incorrect Social Security Number. (See LEEP-10, para- 
graph 140.) 

b. Initial Statement . The first loan statement will be mailed to a 
borrower six months after departure from full-time enrollment. 
The total indebtedness outstanding on more than one promissory 
note will be consolidated for purposes of repayment or loan 
cancellation for preservice students. 

c. Billing :\ Former LEEP recipients will receive billing statements 
on a quarterly basis. All changes in status that affect repayment 
will be adjusted to one of the billing dates. Payment or a 
completed Certification Statement (included on the back of the\ 
LEEP-6 form) is due no later than 30 d^s from the date of billingr" 

d. Repayment > Upon receipt of a billing statement, the former LEEP 
recipient must either complete Sections B and C of the billing 
statement or send a pe^yment to LEAA. Repayment checks must be 
made payable to "LEEP - Law Enforcement Assistance Administration," 
and the student's Social Security Number should be indicated on 
the face of the check. Repa^yment should be mailed with the carbon 

' ^ copy of the LEEP-6 to the following address: . 

^' Law Enforcement Assistance Administration X 

U. S. Department of Justice 

Washington, D. C. 20531 

Attention: Office of the Comptroller 
' . ^ Accounting Division 
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e. Completion of Section B >>AJpon receipt of the LEEP-6 the borrower 
or grant recipient who is WOT required to make cash repayment must 
complete Section B ^nd submi\t the form to LEAA. On the LEEP-6, 
the recipient can report any of the following conditions which per- 
tain to his/her repayment schedule: 

(1) Full-time employment with a criminal justice agency. 

(2) Ser\^ice with the Armed Forces, 

(3) Permanent and total disability, 

(4) Resumption of full-time student status, 

(5) Completion of two-year employment obligation, or 

(6) Other circumstances justifying a request for repayment 
cancellation or deferment. 

* f. Determination of Cancellation Eligibility . Whether or not employ- 
ment with a specific agency qualifies a- former borrower for 
cancellation is determined by LEAA. 

g. Recipients Entitled to Cancellation of Credit . A former LEER 

recipient who is entitled to loan cancellation or employment credit 
on a grant should complete Section B and have Section C completed 
by an authorized official of his/her employing agency. The com- 
pleted billing statement must be returned to LEAA, but no repayment 
is required. 

14'5. LEER. SYSTEM NOTE CONTROL LOG (LEEP-12) . The LE^R-12 must be submitted 
in conjunction with the LEEP-5 to transmit notes to LEAA in Washington 
(see paragraph 143). The shaded areas , and ONLY the shaded areas of 
the LEEP-12 must be completed by the institution. An adding machine 
tape or computer listing reflecting all notes in the ordev* of their 
submission MUST accompany the LEEP-12. When completed by LEAA and 
returned to the institution, the'^ LEEP-12 serves as a receipt for the 
dollar value of accepted LEEP-3s. 

a. Notes Submitted . The Tota-l Notes Submitted figure entered in the 
sheided area^must iriatch the Total Notes ^j^itted figure reported. 

( on. the LEEP-5. The informatioVi on Number of Notes^ and-Doliar 
/ Amounts represents all notes which accompany the LEEP-12. 

b. Rejected Notes . The manual rejects, edit rejects, and update 
rejects are listed separately at the bottom of the form. To 
determine the total of rejected notes, subtract line 7 from line 3. 

c. SubmissiojT" Date . This date must match the. date of certification 
in part D of the accompanying LEEP-5. ~ 
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d- Typed Name and Phone Number of .Contact at School . The 

person who prepares the form and can answer questi ons ' f rom^ 
LEAA should be listed here. 

SECTION ^3. PROCESSING OF EXECUTED STUDENT NOTES 

146* TRANSMITTAL OF NOTES . Executed Notes are negotiable documents and must 
be handled accordingly. ' 

a- Timetable for Submission . No later than 20 calendar days after 

the end of the rebate period for EACH ACADEMIC TtRM, the institution 
shall forward all executed LEEP-3 forms to LEAA in Washington with 
a completed LEEP-5 and a LEEP-12. Failure to subiuit ngtes in a, 
timely manner will delay disbursement of additional casK advances 
to the Institution. ^ 

^- Mailing . The notes shall be packaged securely and sent by 
REGISTtRED MAIL. A single wrapping is insufficient to insure 
delivery to LEAA. The proper mailing address is: 

U> S. Department of Justicfe , 
Law Enforcement Assistanci^ Administration 
Washington, D. C. 20531 



147. REBATES^ 



Attention: Office pf the Comptroller 
Accounting Division 



a. Adjustments to the LEEP-3 . See paragraph 141g(l). All rebates 
must be in .whole-dol lar amounts. EVERY EFFORT SHOULD BE MADE TO 
ASSURE THAT REBATES ARE APPLIED PRIOR TO THE SUBMISSION OF NOTES 
TO WASHINGTON. -« 

' * \ 

b. Original LEEP-3 at Institution . When the executed student note is 
/ at the institution, the reimbursement should be returned to the' 

I institutional LEEP funds, and NOT to the student. Student notes 

*v must be adjusted to reflect the partial return of the grant or 

loan. Rebate alterations to the note must be initialed and dated 
by the Institutional Representative. ^ 

c- Original LEEP-3 at LEAA . If in an unusual circumstance a rebate 
Is approved after the original executed student note has been 
forwarded to LEAA in Washington, the institution must complete and 
submit to LEAA in Washington, a LEEP-9, "Rebate Credit 'Form. " This 
form is to be used for all rebates. If the rebate does not -apply 
to a current program year award, the LEEP-9 must be accompanied 
by a refund check. LEAA will return a verified copy of the Rebate 
Credit form^(LEEP-9) to the institution. Upon receipt of the veri- 
fied LEEP-9 applicable to the current program year award, rebate 
funds are to be treated as positive adjustments to the 



Chap 7/Par 145 
Page 43 

5o 



■ '1 5200.1 C 
June 23, 1978 

cash balance and are to be reflected as such on institutional 
records ancj the LEEP-5s. A subsequent reduction of the 
student file copy should be made. A period of up to four weeks 
should be allowed for processing of these forms. NOTE: A LEEP-9 
MAY NEVER BE USED TO' INCREASE THE AMOUNT OF A NOTE. 

d. Check Control and Reporting Syst;em . Most institutions have 

instituted a check control and reporting system that alerts the ^ 
appropriate office or offices when students receiving financial.^ 
support withdraw from classes. This procedure is intended to 
assure that rebates are not given to students whose tuition is 
paid through a student financial aid program. It isvsuggested 
that an institution adopt such a system if one is not now in force* 

SECTION 4. LEEP INSTITUTIONAL ACCOUNTING AND RECORDS 

148. INSTITUTIONAL ACCOUNTING RESPONSIBILITIES . , Insti tutions may use any 
audi table document or form to evidence thd delivery of. awarded funds • 
to a student or student account, institutions are resp'onslBTe for 
assuring that all LEEP awards are used for legitimate educational 
expenses. Institutional records jnust acco^jnt adequately for the r 
utilization of LEEP, funds,Vinclxiding interest earned on LEEP monies. 
Any generally accepted accounting 'practice, regardless of whether the 

' institution* uses a. cash disbursement, accrued cost accounting or funds 
^accounting basis, will be acceptable Tor audit pur|)Oses. Lt'is 
suggested, however, that a voucher system be used in lieu of accomplish- 
'ing transactions by. cash or checks. This is to ensure that LEEP funds 
are used for educational expenses only. 

149. INTEREST EARNED ON LEEP F.UNDS . Any interest which accrues' on LEEP 
Federal funds must be returnled by ^eparat^ check to the Office of the 
Comptroller in Washington, vD.Cs Imgether with the submission of the 
LEEP-5, Summary .and Certification -^heet, . Checks muist be made payable 
to*"LE£P.- Law Enforcement "Assistance Adrfitni strati on. the- institutional 
vendor ''code and the words LEEP INTEREST PAYMENT must be indicated 
directly on such che^cks. It is not'intended, however, that funds NOT 
required for student awards remain at the insti.tution long eno.ugh to 
earn interest. . 

* . . ■ ' ' ■■ 

150. UNUSED FUNDS AND THE RETURN. OF FUNDS AT THE END OF A PROGRAM YEAR . 

No later than 30 calendar days after the ^hd of the grant award period, 
all unused. funds shall be returned to LEAA. All'reflind checks (eO(- 
cluding interest checks) should be iti whole dollarsi If an insti tutior^, 
is unsure of the exact amount, contact the LEAA Office of the 
Coniptrollfer, Accounting division in Washington .prior -to check writing. 

a. A check for the unused funds , payable to "bEEP - Law Enforcement 
Assistance Administration, must be remitted to LEAA. , The. check 
-must, bear the notation "Return tof Unused^'f unds- (grant #)"; must 
identify the applicable grant award rrtfmber anct must indicate the 
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vendor code, A COPY OF THE CHECK MUST BE SENT TO OCJET. 



b. 



Unused fun ds are equal ta the difference between total money ' 
received by thfe institution and the dollar value of LEEP-3 forms 
. received and accepted by LEAA in Washington and dated within the 

period of the institutional grant award. Failure to refund monies 
• required by Washington may result tn discontinuation of funding., 

151. AUDITS OF INS TITUTIONAL ACCOUMTS . From'time to time institutional 

•. ^ LEER accounts will be audi ted^f or compliance with program guidelines 
^ and for fiscal accountability. Aiiy grant or loan funds awarded to 
ineligible st4idents or otherwise utilized in non-compliance with^tfie 
LEEP Terms of Agreement, stipulations set forth in, this Guideline^ 
Manual or with conditions otherwise specified by tEAA must Be Ttpaid 
to LEAA from institutional funds. As mhorized by Section 521(b) 
of^the Act, LEAA shall have access for auditing and examination purposes 
to any IJtwIci, documents, papers, and records of the recipients that are 
pertinent to*the grants received. Pursuant to- U.S. Public Law 93-380, 
the Education- Amendments of 1974, students' records meo' be released in 
connection WT-th a student's application for, or receipt of financial 
aid without requiring the written consent of the student or parent 
[Sec. 438 (bKDCoy]. 

. ■" ■ - . . s 

152. MAINTENANCE AND RETENTION OF RECORDS . 

documentation must be retained for a period of five v-/ ^^-.^ 
the close of the program year in which a transaction occurred 



All accounting recordl.and 
(5) years after 



In additi on to normal accounting records maintained by the 
institution, documentation of student awards should include 
at least the following: ^ 

1 \ . ■ ■ ■ 

(1) 

(2) 



Institutional copy of LEEP-3, LEEP Student! Certification and 
Note; V " . 

Documents supporting the actual cost of. tuition, books, fees,^ 
programs offered and rebates; * ^ ^ ^ 



(3) Needs analysis documents for loans made on the basis of 

finan*cial need; * . 

■ . ' '■ • • . ^ ■ ^ 

(4) Any correspondence from the Ufepartmerit of Justice concerning, 
a specific student or institutional LEEP procedures; 

(5) Certification of preservice counselling, countersigned by the 
student. (See^ragraphs 74a and b); 

(6) Documentation of Griteria for selection of new preservice 
students^ (See paragraph 73c); ^ 
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(7) Written evidence' from criminal justice agency verifying 
employee's leave status and its estimated duration; 

(8) Written approval .from LEAA to use LEEP funds in support of 
a specific seminar, institute or workshop; 

# . • /'' ^ ■ ' 

(9) * Institutional letters on file substantiating fulT transfer- 

abil/ity /of seminar, institute or workshop course^ for which 
LEEP support is given; ' ^ 

(10) Written evidenceof LEAA approval for using LEEP funds fok^J^ 
• oft-H^ampus courfjBS, extension courses sind externe^l degrees. 

/ . in) DQCumentation of justification i^or less'^an- maximum awards; 

. (12) Documentati<)n verifying other special eligibility (such as 
cain^us police, » or students 

. involved in campus unrest activities) ; ^ 

. (13) Evidencjp to show returning students who are^being funded 
under the retroactive provisions of this Guideline Manual 
..^ontinue to be eligible to receive LEEP assistafTce as set 
T^"* Vfo/th in paragr^^ 

(14) ppcumentati on required under the guidelines' set forth in the 
1SI71 edition of^ the LEEP Manual. . - 

153. DOCUMENTATION REQUIRED UNDER PRIOR GUIDELINES . Certain documentation 
requirements set forth in the 1971 edition of the LEEP Guideline 
Manual \^ye been rwdified or rescinded by sut)sequent Guideline Manuals. 
.Institutions which^participated in LEEP" any time betw^ June 30, 1971', 
and July \ 1973, must; retain, in accordance with provisions of para-' 
graph 152 of this Manual, the following documentation for awards used 
. before July 1 , 1973: ' , 

a. Course Data section of each executed LEEP-3; 

b. Written certification by preservice graduate student of intent 
to pursue a career in the ^i eld of criminal jiistice; 

c. ^ Letter from employing agenty for eligib^be-^^ice or correctional 

officer who is studying for a law degree. Letter must recommend 
the study and certify that the officer meets the length, of service 
requirement; ^ ^ 




For convicted felon , documentation of Student Financial Aid 
Office, or other designated office, of decision to make or deny 
award;* " \' ^ 
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e. For GRANT-ONLY institutions , documentation -verifying that each 
student who received a loan prior ta July 1, 1973, did complete, 
at least 15 semester hours in courses directly related to 
criminal justice at another institution. 

154. ACCESS TO RECORDS. The Comptroller General of the'United States 
(General Accounting Office)- shall have access^for auditing or^ 
examination purposes to any books, documents^p^^apers and records of 
refcipients of Federal assistance which in the opinion of the 
Comptroller General may be related or pertinent to the>:ontracts 
under Title 1 , Part D, of the Act: .. 
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APPENDIX 1. 

CRIME CONTROL ACT OF 1975 (^-L- 94-503) 
TITLE I, PART D, SECTION 406(a) THROUGH (d) 



^ Sft. -M)G. (»-) Piir8iiaiit to tlip pnivisions of Kiibsertions (b) ami (< ) K iMc^^^M.nnl 

' of this Hoctioiv. the Administration is authoriziKl, after approprialo ^i-tw 

c*oi»ii1tAtion with tlie ( ^ommiaRioner of R<UirNtioii, to carry ont pro f^'* ''"^-- 
craiiis of arndemir rdiicational a«istan<T to iniprovV and stppnj^lirii 
, law enforcement and criminal jiiBtire. 

**(b^ The Administration is authorized to enter into contractus to ^itmct 
make, and iiinke pa.vments to institutions of higher Mliication for iMt'.oni;,. 
loans, not Exceeding $2JJ00 p& academic 'year to any person, to p<»r- 
sons enrolled on a folNtime bama in undergraduate or graduate pro- 
^ grams approved by the Administration and leading to degrees or 

certificates in areas directly related to law enforcement and criiiiirinl 
justice or suitable fgjr persons employed ip law enforcement and crim- 
inal justice, trith special consideration to police or correctional per- 
sonnel of States or units df genecal, local government on acadeinic 
irare to such d e gh ie B or cectificatrH. I^mus to |K*rsi»iis a<?(ist(*«l 
under this safaofpction shall lie made on ftik*h terms and t-cHHiilioiis an 
tlie Adi^inkAffttioQ and the institution offering sin-h pnt^mins may 
defemiine, except that Cbe total arooant of any Kurli Unu. plus inlrn*si, 
sliall be caaeded for aerrice as a fnll-tinie ofiii^-r or cuipUiyct* of a 
law enforoement and eriminal joatice agency at thtc rale of 25 |)er 
centum of the total amount of such loahs plus intend for ra<*h f-oui- 
plete Tear of andh serrice or its eqoi talent of sm-li 8ervice,.as det(>r- 
« minect under regnlationa of the Administration. 
Tiiiticm und "(c^-The Administration is authorized to enter into contracts to 

f make, and make, payments tojr institutions of liiglier etlucation for 
tuition* booka and fc«s. not exceeding $250 per academic ouarter or 
:M4X) per aemMier for any pei«on,>for officers of any publicly funded 
en f orcem m t agency enrolled on a full-time or {Mirt-tinie basis in 
courses inclodad in an 'imderj^radnate or graduate program which is 
approred by tJie Administration and whichleads to a depee or (-c rtifi- 
cate in an area related to law enforonnant and criminal justice or an 
area suitable for persons employed in law enforcement and criminal 
Strvie< justice. AsBOBtanoe mnler this Bubsection may lie^ granted onlv on 

Mr«Mcixt0» liehalf of an applicant who enters into aa agreement to remain ijrilte ^~ 
service of a law enforcement and cruninal justice agency emifloytng 
such applicant for a^ period of two years following completion or 
^ any course for which payments are provided under this subsection, 

and in the event such service is not completed, to repay tlie full amount 
of sue)) payments on such terms and in such manner as tlie Admin* 
istration mav pmcribe. 

^(d) Fulf*tune teachers or persons preparing for careers as full- 
time teachers of courses related to law enforcement and criminal 
justice or suitable for persons employed in law enforcement, in insti- 
' tutions of higher education which are eli^ble to receive funds under 
thja section, shall be elij^bde to receive wis^ance under subsections 
(by and (c) of this section as determined un^er re^ilaiions of the 
Administration. 
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1. Academic Leave: 



, 2. Academic Term: 



3. Academic Year: 



APPENDIX 2. DEFINITIONS 



4. Accredited Institution: 



5. 



6. 



The Act: 



Bankruptcyi^ 



7 . Cadet/Tra i nee/ Ai de : 



. Officral permission to be absent, granted 
by an employing criminal justice agency 
to a permanent employee for full-time 
enrollment in an educational institution. 

A period of instruction at- a college or 
university, most frequently called a 
semester or quarter. 

Any two complete semesters, two complete 
trimesters, or three complete quarters 
normally falling between SepteiAer and June. 
Interses^ion or interim terms falfing be- 
tween September and June are considered 
part of the academic year. 

An institutfon which has received general 
accreditation by one of-fhe regional 
institutional accrediting commissions recog- 
nized by the CouncilvOn Postsecon^ary 
Accreditation. For th^ purposes of this 
program, accredited will also include classi- 
fication by the regional accrediting agency 
as a Candidate for Accreditation. 

The Omnibus Crime Control and Safe Streets 
Act of 1968 (Public Law^gO^SSlK as amended. 

A-legaJ ;^ate or , condition in whi-ch a person 
has been aa^uffiated bankrupt or insolvent 
by a court of competent jurisdiction. 

A civilian employee 5f a public criminal 
justice agency enrolled in a program to 
prepare individuals below minimum entry 
age for appointment or regular service. 
A cadet does not have the police authority 
of a sworn officer 4frid is not eligible for 
a LEEP grant. 



8. Course Completion Date: Date of end of term to which award pertains. 

9. - Criminal Justice: . Police, courts, corrections, probation and 

parole activities, including t^iose pertain- 
ing to.ouvenile delinquency and na>cotic 
addiction. 
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.10. Deferment: 



11. Degree Completion Date: 



12. Financial Need (for 
in-service employees 
on academic leave) 



13. Fiscal Year: 



14. Full-time Employment: 



15. Full-time Fatuity: 



APPENDIX 2. (CONT'D.) 

Temporary postponement of repayment of loan, 
or grant due to special circumstances. 

Estimated month and year when a student's- 
immediate degree objectiveVill be attained. 

Difference between the student's total 
financial requirements for pursuing his/her 
progrartf of education and the total of the 
student's resources exclusive of Veterans' 
benefits. In no case may the amount of the 
loan awarded to cover the total of the 
^ stuaentT tuition, fees, books and 
financial need exceed the statutory limit of 
$2,200 in one academic year. 
# 

A 12-month period commencing on the first 
day of October and ending on the 30th day 
of the following September, For example. 
Fiscal Year 1977 would be October 1, 1976, 
through September 30, 1977;* This should be 
distinguished from Program Year, (See #28.) 

An employee-employer relationship in. a 
pufcriic criminal justice agency character- 
ized b/ the following >f actors": 

(a) Employment of a permanent or indefinite 
duration, 

(b) P^rtd employment for a minimum of 30 
yxlock hours per week, 

(c) Compensation is equivalent to that re- . 
ceived by rejjular employees. 

Temporary assignment of less than one year 
to an eligible agency is considered part- 
time/seasonal employment and therefore the 
employee is ineligible for LEEP grants. 
Volunteer employment with token pay with an 
agency does not qualify a worker for a LEEP 
grant. 

Faculty member holding a full-time appoinl^V 
ment within a crime-related degree program 
and teaching a minimum of fifty* percent of ' 
his/her course Joad in a crime-related 
degree program(s). v 
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16^ Fill 1 -time Student: 



,17. 'Grace Period: 



18* Grant Award Document: 



19* In-service Student: 



^0* Law Enforcement: 



21. Loan Cancellation 
(partial ): 



22. National of the 
United States: 



M 5200. IC 
/ June 23, 1978 ; 

APPENDIX 2. (CdNT'd.)^ 

(a) An undergraduate student who is en-^ 
rolled for a minimum of 12 credit hours 
in a normal 15 credit-hour system (or 
the equivalent). 

(b) A graduate student enrolled for a mini- 
mum of 9 credit hours in a normal 12 
credit-hour system (or the equivalent). 

(c) A student enrolled in the final term 
who received a LEEP loan in the prior 
academic term and who needs less than 
the minimum full-time load to complfete 
his/her degree requirements, r j 

The interval between termination of 
full-time study and commencement dT^the 
loan repayment period. The grace 
period is of six months duration begin- 
ning with the termination of full-time 
study. During this period payments need 
not be made and .Interest does not accrue. 
There is no grace period for tfje grant. 

The official notification from LEAA to 
an institution, authorizing the expendi- 
ture of Federal funds for purposes of 
LEEP under prescribed conditions. 

i Individual who currently is employed 

full-time by public criminal justice 
agency. 

Term used interchangeably in this Guide- 
line Manual with the term criminal 
justice. 

Twenty-five percent annual forgiveness 
of outstanding loan principal and 
interest for each complete year of full- 
, time employment with a public criminal 
justice a'gency. This feature does not 
apply to grants. 

A citizen of the United States or a 
person who though not a citizen of the 
United States owes permanent allegiance 
to the United States. 
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23 • Ob 1 1 g atory^rpiil oymen t 
(for Grantees): 



24. Part-time Faculty; 



25, Permanent and Total 
Disabi li ty: 



26. Planning Offtcer: 

27. Preservice Student: 

28. Program Year: 

J? . ■ 



29, Public Criminal 



KuDMc Lnminal 
Justice Agencyk 



30. Rebate: 
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APP£N0IX-2. (CONT'D.) 

A pa^fiod of 24 consecutive jnonths of full- 
time employment in ptiblic criminal justice 
service as approved by LEAA. 

Faculty member holding a part-time teachr ' 
ing appointnrent or a faculty member 
holding a full-time appointment within a 
degree program that is not crjme-related 
(as defined in appendix 8), either of 
whom* teaches in the crime-related degree 
program,' 

a 

^ability to engage in any substantial 
y^inful activity because of a medically 
f determinable impairment, which impairment 
is expected to continue for a long and 
indefinite period of time, or to result" in 
death. 

i\ full-time professional employee of a 
State law enforcement planning agency, or 
its regional or local units officially 
established by P.L, 90-351, as amended, 

A full-time student preparing to work in a 
public criminal justice agency upon 
completion of his/her studies, 

A twelve month period commencing on the 
first day of August and ending on the 
31st day of the following July; the 
period to which an institutional LEEP 
award pertains. The program year is 
usually the same as the Grant Award period. 
Also see #14, Fiscal Year, 

A publicly funded and publicly controlled ^ 
agency which acts primarily to enforce the 
criminal laws of a local. State, or desig- 
nated Federal unit of government, as 
defined in Section 601(a), P,L, 90-351, 
as amended. 

Total or partial refund of LEEP funds to 
the instituti-onal account from the student 
or the student account occasioned by 
witfvdrawai from a course or courses early 
* Indian academic term. 
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31. Seminar: A scheduled iteeting or conference, held' 

as a supplement to regular course work, 
for giving and discussing information. 
This term does not apply to courses 
^ established for independent study purposes 
in which a' group of advanced students, 
studying^^der a professor conducts* re- 
search on an individual basis and ex- 
changes the results through reports arid 
regularly scheduled discussions through- 
out the academic term. 

32. State: Any State of the United States, the 

District of Columbia, the Commonwealth of ' 
Puerto Rico, and any territory or^ ' > 
possession of the United States (the 
Virgin Islands, Guam, and American Samoa). 

t 

33. State Planning Agency: The agency established pursuant to Title I 

of the Act (P.L. 90-351, as amended), 
appointed by the Governor to coordinate 
all State efforts to reduce and control 
crime. 

Ldue Hardship: Extreme circumstances other than military 

service which result in an individual ' s 
inat)ility to make repayments -of LEEP 
awards. 
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APPENDIX 3'. V 
CIVIL RIGHTS ACT OF 1964. TITLE VI, SECTION 601 



Sec. 601. No persoaon the United States shall, 
' ! ground of race, color, ior national origin, be 

excluded from participation in, be denied the benefits 
of, or be subjected to discrimination under any program 
or activity receiving Federal financial assistance. 
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EDUCATION AMENDMENTS OF 1972 (P.L. 92-318). 
TITLE IX, SECTION 901 

Sec. 901. (a) No person in the United States shall, on the basis of sex, 
be excluded from participation in, be denied the benefits of, or be sub- ^ 
jected to discrimination under any education program or activity receiving 
Federal financial assistance, except that: 

(1) in regard to admissions to educational institutions, this section 
^ shall apply only to institutions of vocational education, profes- 
sional education, and graduate higher education, and to public 
institutions of undergraduate higher education; 

(2) in regard to admissions to educational institutions, this section 
shall not apply (A) for one year from the date of enactment of this 
Act, nor for six years after such date in the case of an educational 
institution which has begun the process of changing from being an 
institution which admits only students of one^ ypc to being an insti- 
tution which admifts students of both sexes, buFonly if it is carry- 
ing out a plan foV' such a change which is approved by the Commissioner 
of Education or (B) for seven years from the date an educational 
institution begins the process of changing from being an institution 
which admits only students of only one sex to being an institution 
which admits students of both sexes, but only if it is carrying 

out a plan for such a change which is approved by the Commissioner 
of Education, whichever is the later; 

(3) this section shall not apply to an educational institution which is 
controlled by a religious organization if the application of this 
subsection would not be consistent with the religious tenets of such 
organization; • - 

(4) this section shall not apply to an educational institution whose 
primary purpose is the training o^ individuals for the military 
services of the United States, or the merchant marine; and 

(5) in regard to admissions this section shall not apply to any public 
iristitution of undergraduate higher education which is an institu- 
tion that traditionally and continually from its establishment ha$ 

had a policy of admitting only students of one sex. » ^ 

' (b) Nothing contained in subsection (a) of this section shall be inter-^'^ 
preted to require any educaiional institution to grant preferential 
or disparate treatment to the members of one sex on account of an 
imbalance which may exist with respect to the total number or percent- 
age of persons of tiiat sex participating in or receiving the benefits 
of any federally supported program or activity, in comparison with the 
total number or percentage of persons of that sex in any community. 
State, section, or othec area: Provided ^ .That this subsection shall 
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not be construed to prevent the consideration ^n^ajw^ hearing or pro- - 
. -ceeding under this title of statistical evidencfr^^:J!TO to show that^ 
such an imbalance exists with respect to the participation in, or 
receipt of the benefits of, any such program or activity by the 
members of one sex. 

(c) For purposes of this title an educational institution means apy 

public or private pre^hool, elementary, or seconjlary school, or any 
institution of vocational, professional, or higher education, except 
that in the case of an educatiinal institution composed of more than 
one school, college', or department which are administratively separate 
units, such term means each such school, college, or department. 

\ 
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APPENDIX 5. 



TITLE 28, SECTION 42, PART D OF 
THE CODE OF FEDERAL REGULATIONS 



Subpart D--Equal Employment /Opportunity in Federally • 
Assisted Progrartl^nd Activities . 



J 42.201 Purpose and application. V- 

(a) The purpose of this subpart is 4x) enforce the 
provisions of the Fourteenth Amendment^^o the Constitution 
by eliminating discrimination on the grounds of race, colo 
creed, or national origin in the employrttent practices of 
State agencies or off^ices receiving financial assistance 
extended by this Department. • 



\ 



■ Page '1 • 



M 5200. IC 
June 23, 197& 

APPENDIX 6;' 



^REHABILITATION ACT, OF h973 
.(P.L. 9a-n2)v TITLE V ^ 



6ec. 504, Na- otherwise qti^l if ied handicapped 
.'individuan in the United States, defined in 
section 706(6) of this^title,sfian, solely by 
feason of ;his, handicap, be exuded f ronv the 
participation in, be denied th^enefits. of , or 
be subjected to discrimination nlmder any program 
or Activity receiving FederiV filBheial assist^nc^ 
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Appendix 7. leep forms 



refenpnce by Guideline users are the fo 

Title 



LEEP Institutional Appfication 

LEEP Terms of Agreement' 

LEEP Student Cer-tification and Note 

Summary and Certification Sheet 

Bi 1^1 ing- Statement of LEEP Account^ 

LEEP Rebate -Credit Form ^ 

^^^^i itu^^^^^r t^e^or Verification Form 

LEEP System Note Control Log 

LEEP System Note Control Lag 
Supplemental Rejection Sheet 



LEAA-4000/9 
LEAA-4040/2 




Grafit Award 

Grant Adjustment Notice 



35 
37 
39 
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. APPENDIX 7. (CONTi'D.) 
iEEP INSTITUTIONAL APPLICATrON CLEEP-l )' 



LEEr IHniTI 
6rMtNritl 



Vim 



iU«>rpMd; OHE No. 43-^449 



lONAL AfPLICATION (LEEM) 
1l7kTbni«|hiiMy31,1l78' 



17k Tl 
tNHHUCTIONs' 



To ptrtldpiU in Um Law Eilbrp«ment EducaUon Pr'ogrim (LEEP) for 1978-79, lubmit tht original and iwo 
copks of all nuteriili (including nirritive) and one copy of the Initltution'i current cittlog to the Office of Criminal 
Justice EducaUon and Training, liw Enforcement Auiittnce AdmlnUtrttion, VS. Dcpirtment of Juitice. Washington, 
D.C 20531. Retain on'e copy of all wbmitted material for your recordi. IMPORTANT: All student note tranimitt^s 
due u of r March 3, 1978 . mutt have been lent^o LEAA, Washington by the time of wbmiision of this application. 



tUMUSilOM DEADLINE: March 3, 1978 ~ No fundi wUI be let aside for applications postmarked after 
^ March 3, 1978. 

Auguit I, 1978 Deadline for eitablishing regional accreditation itatus. 



fll^R.^'-Ll'*'^''^^*^ ^ THE LECP GUIDELINE MANUAL BEFORE COMPLETING APPLICATION 



CERTIFICATION: The certification muit be signed by an official authorized by the inititution to execute agreements 
or cont^eU for tbe inititution arjd by two other institutional re present at ivei. One of these 
repreientatives muit be designated ai LEEP Coordinator ai set forth in paragraph 25 of the effec- 
tive ediUon of Guideline Manual MS200.1. ^ 



PARTI 

Itorm 1*7: All applicants must complete items I through 7. 



Qutetton 7. If the answer to question 7A is yes, you must complete questions 7B and 7C. For question 
^ Tfii a fuil'time crime*re]ated^degree program director is one so designated by the institution, employed 

/full-time; and whose official duties are either (I) to^ajfrninister the program, or (2) to administer the 

' \' ' ' . program and' teach.- ,; ,- .■ ■ ^ i 

V ' . PART II . • ■ . ■ ■ ^ 

■••ton 1: EnroMmant Data. Total full- time equivalent figures should be those used by the registrar's office. ^ » 

Ham A: Include liU students majoring in crihicrelated degree programs whether or not they receive LEEP 
funds, ^ 

. Item B: To compute PTE faculty, add (he number of faculty members who qualify as full-time (in 
accordance with the definition in •Part IV, Item 2) to a number computed as follows: 

Total number of credit hours " ^ 

taught by part'timeTacuIty per term 



Average ful 

credit>hour 



N ^ No. of full-time fact 




PTE faculty 



Part-time faculty persons are all those teaching in crime-related studies except those meeting the 
definition of full-time in Part IV, Item 2. 

^ ■ ■ 

The above formula provides the faculty figure needed for the ratio requested in Part II, Item IB. 



LltP-1 {Mm. 9-77) tdltlen of 10-76 It otoMlvtt. 
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APPENDIX?. (CONT'D./ 



LEEP INSTITUTIONAL APPLICATION (LEEM) 
Grmt Ptriod: Aufutt 1, 1971 Throiiili July 31, 1179 



INSTRUCTIONS 



U^lonli Sttid»ntjottt and Awwdt, If cotti reported in Item B tre' different from thoK of the 197778 yeir, 
explain in Nirritive, Part V. > * ' 



grtinMte<l Ac tivity U»tl. Report total amount of money that wUI be needed for the projected number of 
students for fall, wiijter, spring and summer of the 1978-79 school year. 

The numbers of students reported by priority group are to be undupticated numben; ix., they thoukl 
include only the number of individuals who wiU receive LEEP aid during the program yeaiM student 
attending summer school only ii counted once; Ukiewise, a student attending every term all year U counted 
only once. The dollar amounts, however, are total figures summing all terms. * 

Numbers of students to be included in each student furiding classification are to be determined using the 
priorities listed in paragraph 82a of the effective edition of Guideline Manual MS200.1. For example, cTassi- 
fication I would include only returning students who are state or local criminal justice personnel on aca> 
demic leave. (See paragraph 64 of the effective edition of Guideline. Manual MS 200.1 for definition of 
academic leave status.) Cadets are not eligible for grants. 

SMtion 5: Report here the proportion of your total LEEP award required to serve students ea<;h term. ' 



PART III 

Include only those academic terms which begin within the grant period for which this application requests fi^ds. 
All entries sbould be numeric, e.g., February 9, 1942 should be entered as 02-09-42. 

S^ion 1: First submission. This section ij^s to fall term. Several Note transmittals may be included within this 
section provided that all Notes ilWCided in this section are executed within the fall term. Each transmittal 
of Notes must be accompanied by a LEEP- 5^ 

Itam A: RtfOnd Ptriod. Identify the date on which the refund period officially ends. This is the date after 
which there is no cost reduction due to withdrawal. ^ 

■\ 

Itam B: Estimatad Note Submission Data. I>etermine the approximate time period required for processing 
of Notes by the institution. Xdd this figure to the date determined in Item A and eaftr the result jn 'the box 
provided For example, if the processing of LEEP Notes requires twent^.days an^the refund period ends 
10-03-78 the estimated Note submission date would be ]0*23'78. 

Itam C: Estimatad fi|uniter of ^otti to,bii Submittad. This number should reflect the total number of 
^ Notes expected for the enH^e term cov«td by the First Submission. If two separate Not^ra;)sinittals are 
expected during the first terf^^^4l^e4^ymber recorded should reflect the total number o^^o|es,fbr both 
transmittals representing the total Notes that will be executed during the first term! , ' * * ^ 

Section 2: Saoond Submission. This section refers to the second academic term. Instructions duplicate §echnn \. 

'^^'""^Sactioo 3-6: An, institution need nobuie^^Ul^ve submfssions. If an institution has only three terms per calendar year, 
il si^mispons 4 and S are omitted. 
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LEEP INSTITUTIONAL APPLICATION (LEEM) 
Grint Ptriod: August 1, 1978 ThrouQh July 31. 1979 



INSTRUCTIONS 



PART IV 

Put IV ihould be filled out by the Criminal Justic^ department. 
Section 1: DtgrM Progrtm^ 

In Column I indicate the Code number for the subject of each degree title that you will Ust in Column 2. 
Use the following Code legend to indicate the subject field that most accurately describes each degree. In 
Column ^l^ate the actual de^ee title. Use abbreviations, if necessary. 

V Code Subied of DtgrM Program 

' 01 Administration of Justice 

02 Corrections/Correctional Administration/Probation-Parole 

03 Criminal J ust ice /Criminal Justice Administration 

04 Criminal Justice Planning/Evaluation 

05 Criminology 

06 Forensic Science/Criminalistics 

07 Judicial Management/Court Administration 

08 Law Enforcement/Police Science/Police Administration 
\ 09' Social Justice 

10 Behavioral Science/with criminal justice concentration 

11 Psychology /with criminal justice concentration 

' 12 Public Administration/with criminal justice concentration 

13 Social Work/with criminal justice concentration 

* 14 Sociology/Anthropology /with- criminal justice concentration 

J 5 Security 

98 Law degrees ^ 

'99 Non-criminal justice ^ 

If a new program was introduced during the current academic year or is proposed and approved for the 
next, place a check (\/) in Column 3. In Columns 4 through 7 list only degrees that currently are approved 
by the institution. Do not include proposed courses not yet approved; these courses may be listed and 
described in the Narrative. Part V. In Columns 8 through 1 1 check (vO each degree that includes a work 
component, as prescribed in paragraph 12(c)3 of the effective edition of Guideline Manual M5200.1. In. 
Column 12 identify the departnient{s), division{s). etc., which arc responsible for administeringJhe aca- 
demic program(s). 



LEEP 1 (R»v. 9 77) 
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APPENDIX 7. (CONT'D,) 



LEEP INSTITUTIONAL APPLICATION (LEEP-1) 
Grant Period: August 1. 1978 Through July 31. 1979 

INSTRUCTIONS 



PART IV-Cont. 

S«€tk>n 2: Facutty of Crtme-RvUted Dftgrees 
lt*m A: Fiin-Timo Ftailty 

Fiill tiiTK faculjv arc dcrincd as \hoi£ holding a full-time appointment within a crime-related degree program 
and who arc tejcliing a i^ujimum of fifty percent of their course load in crime -related degree programs. ,> 

Cohinin 1 Meinizes the level and liubject of each degree held by the faculty member. Using the Code legend 
printed below enter one Ictler ajid two digits for each degree. 

Subject of Dogree Program 

A/.lniinistration of Justice 

C6rrcct ions/Correctional Administralion/Piobat ion- Parole 
Criminal Justice/Criminal Justice Administration 
CriniinaJ Justice Planning/Evaluation 
Criminology 

Forensic Science/Criminalistics 
Judicial Management/Couri Administration . 
Law Enforcement/Police Science/Police Administration 
Social Justice 

Behavioral Science/with criminal justice concontralion 
Psychology/with criminal justice concentration 
Public Administration/with criminal justice concentration 
•Social Work/with criminal jusricevconcenlration 
Soci<j>logy/Anthropology/with criminal justice concentration 
Secun4y 
Law cfcgrecs " 
Non-criminal justice 

In ColiJinn 2 indicate the actual degree title. Use abbicviations if necessary. In Column 3 reporl the number 
of ycai\ of ctinnnal justice cxpciicncc for each faculty member. "Criminal J^ustice Experience" refers to 
(jfTiploynicnt by a crimmahjustice aj^cy and does not include leaching experience. In Columns 4 through 
8, check each column that represents the type of experience for the "faculty member. 

ftaoi B: Other Ffcojlty. 

After entering F or F in Column 1 as insliuctcd. compete Columns 2 thiougli 9 following the instructions 
foi tolunitis 1 through 8 in Item A alxivo. 

Section 3: Cooncj. In Coliiinn 4, "New Offering." check (/) those courses that have been added since your last 
application. 

PART V 

Narrative section for additional comments. 



Lovcl of Degr&ii 


Code 


( cerlifkate 


01 


A associate 


02 


H b.iccjlaurcate 


03 


M masters 


04 


l): d<,ictoraI level 


05 


J.. law. degree 


06 




07 




08- 




09 




10/ 




11 




12 




14 




15 




98 




99 



LEEP 1 (R«v 9 77) 
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APPENDIX 7. (CONT'D.) 



Approf^: OMMSo. 4»-/t0449 




UNITED STATES DEPARTMENT DF JUSTICE 
UW CMFORCEMINT AtSIHANCC ADMINltTRATlON 
WASHINOTON. O.C. HUl 



lEEp INStlTUTIONAl AFP IICATIDN Sfint Nriod: Ainmt t, H7I Tfiromh J»ly 31, H7S 



READ ATTACHED INSTRUCTIONS BEFORE COMPLETING 



LAW ENFORCEMENT EDUCATION PROGRAM 
CATALOG OF DOMESTIC FEDERAL y 
ASSISTANCE NUMBER 16.604 



SUBMIT ORIGINAL AND TWO COPIES NO 
LATER THAN MIDNIGHT, MARCH 3, 1978 TO THE 
OFFICE OF CRIMINAL JUSTICE EDUCATION 
AND TRAINING 

LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

U.S. DEPARTMENT OF JUSTICE 

WASH I NGTON^D,C. 20631 " 



VMNDOn CODK 



LKAA USI OMLV 



INSTITUTION (Nmmm, mddrm: sip eoO*} 



No grant may be awarded unJess a completed application form his been received as required by existing law i^d regulations 
(Section 406(aH(i) of the Crime Control Act of 1973 and the effective edition of LEAA Guideline Manual MS200.1 , 
"Law Enforcement Education Program Guideline Manual"). ' , 



CERTIFICATION: To the best of my knowledge and behef. data in this application are true and correct, the document has 
been jluly authorized bv the gbverning body of the applicant and if the assistance is approved the applicant will comply with 
the L^EP Guideline Manual provisions, the Terms of Agreement and LEEP administrative memoranda. 



PRESIDENT 
OR CHIEF 
ADMINIS- 
TRATOR 



TYPED NAME AND TITLE 



SIGNATUREj^ 



CRIMINAL JUSTICE PROGRAM DIRECTOR (N»mm. titU. Hgnmturt) ( 



□ 



LEEP (;OORDINATOR 

(CH0<k onty on* 
LEEP coordinator box) 



AREA CODE 4 
TELEPHONE 



INSTITUTION FINANCIAL REPRESENTATIVE (N»m*, titlt. tlgimtmw} 



COORDINATOR 



AREA CODE 4 
TELEPHONE 



fCtttck only on* 
LEEP coordtnstor box) ■ 



PART t. INSTITUTIONAL STATUS: Describe or amplify answers, as applicable, in Narrative. Part V. 



± 



A. Level of Regional Accreditation: 

Fully Accredited 
Candidate for Accreditation 



B. Dale current status was achieved: 



2. Type and Control oT Institution: 

A. University 
Four-year 
TwQ-year 

B. Public ' 
Private 



Does your institution offer extension or off<ampus couiWt 
or an external depee, program for which LEEP funds are 
reque sted? '* \ 

1 1 1 YES ^ 1 2 I NO 
If aot list sites wherexmiraes are ttuffyl. Attach docu* 
mentation of complasnce with paragraph 35 < Guideline 
Manual M 5200.l(eiyectivf edition). V. 



6. Has your institution CRtejWinto any consortium arrange- 
nenti with o<her icbools for *^cron registering" students 
recei ving LEE P aid? 

YES r r— n 



NO - 

* If yes, attach docuMentation (See paragraph 39, Guideline: 
Manual Mi200.t{t{{tzi\yttd\Mon). 



3. What term system is in effect at your institution? 

3 I Trimester 



I 2 I Semester | 4 | Quarte 




6 I Other (Describe) _ 



4. Does your institution offer short courses and/or 
institutes for which LEEP funds are requested? 



1 1 I YES ' I 2 i NO 

If so, attach documentation of compliance with para- 
graph 33, Guideline Manual MS200. 1 (effective edition). 



. A. Does your institution offer a crime-related degree 

program? - ^ 

1 M YES I 3| NO 

If yes, answer B and C, below. 

B. Do you have a. full-time director or cc^rdiiutor who 
administers the program? (Set ^eftniriort in Initruc' 

r ionsj - - 

I 1 1 YES I 21 NO 



Do you provide placement lervices for preaervice 
students enrolled in crim e-related degree programs? 

I n YES 1 n NO ~ 



LEiP 1 (R«v. 9-Th RaplKM edition of 10-76 which ltob*ol*t«. 
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V 




A. Tottl full-time equivalent nnjori in crime-reltted degree programs 
(including non- LEEP xtudentsl j ^ 



B. Ratio of full-time equivali 
full-time equivalent 

( . 



SP students) ^ 

ivalcntji(^or» in crir 
faculty in crime-rela! 



me-reUted degree programs.to 
ted degree programs 



2. rrUOENT COSTS ANO AWARDS 



A. Tuition and fee cx>st per credit hour for 1977-78 



^ " -'^'^ .vr. « f f wo 




•tudant 

Priority 
Numb«r* 

(11 


TOTAL 


POLICE 


j^^ECTIOf^ 


COURTS ^ 


^TEACHERS & 
PLANNERS 


PRESERVICE 


NO. 

(2) 


iioLLAf^ 
(3) 


NO. 
Ul' 


^ DOLLARS 


NO. 
(6) 


DOLLARS 


NO. 

Is) 


DOLLARS 
(9) 


NO. 
OO) 


DOLLARS 

(11) 


NO. 
(12) 


DOLLARS. 
(13) 


1 


























2 


























3 
























mm 


4 










i 
















5 " 














i 




i 








6 






7 
















b 




7 


























8 ^ 








y///////A 


V// 


y////////. 














9 


























TOTALS 



























S. PCI^ENTAQE OF FUNDS TO BE EXPENDED BY ACADEMIC TERMS 

Term 2 % Term 3 _ 



_X Tgrm 1 



Jh. Term 4 (The total of this line is 100% 
of fundx to be expended 
during the program year.) 



•See effective edition of LEEP Guideline Manual M52O0.r, paragraph 82a. 



tCE^'l (R«v, 9 77) 
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1- 



PART ML SCHEDULE OF NOTE SUBMISSIONS FOR 1978 79 \y 



Nsmt of Institution 



Vendor Number 



NAME AND TITLE OF OFnclAL SUBMITTING NOTES 



TlmttAbto for Submiition. No later than 20 calendar days after the end of the rebate period for EACH ACADEMIC TERM, 
the institution shall forward all executed LEEP-3 form$ to LEAA in-Washinglon with a compacted LEEP-5 and a LEEP-12. 
Enter dates in the following format: MM/DD/YY (Moifth, Day, Year). All entries should be numeric (e.g.. 10-26-78). 

' 4. 

1. First Submission " , 



A. Date Refund Period Expires 

B. Estimated Dale Notes will be Submitted to LEAA 

C. Estimated Number of Notes to be Submitted 

2. Second Submission ^ 



A. Date Refund Period Expires I i I i i I — I ^ — — — 

B. Estimated Dale Notes will be Submitte^l to LEAA I I I I I II ' 



C, Estimated Number Of Notes to be Submitted 
3. Third Submission 

A. Date Refund Period Expires / I I I I I J J 

B'. Estimated Date Notes will be Sub;/tted to LEAA 1 i I 1 

T C. Estimated Number of Notesl4r^c Submitted * 



4. Fourth Submissiorv 

A. Date Refund Period Expires 

B. Estimated Date Notes will be.Submitted to LEAA 

C. Estimated Number of Notes to be Submitted 



6. Fifth Submission 



A. Date Refund Period Expires \ I 1 I I I I - — ___ — — _ 

B. Estimated Date Notes will be Submitted to LEAA I I I I I I I 

C. Estimated Number of Notes to be Submitted 



Number of Notts lit tM Submitted. 



e. Total Esti 



LECF-I ]R«v. ».77) 
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SUB- 
JECT 
CODE 

(1) 


CRIME-RELATED 
DEGREE PROGRAM 
TITLES OFFERED IN 

(2) 


NEW 
PROGRAM 
1B7B-79 

(3) 


D 


* 1 

kGRKE LEVEL 
(CHECK ALL 
APPROPRIATE 
DEGREES) 


CHECK EACH DlbRCE 
THAT INCLUDES 
CRIMINAL JUSTICE 
WORK EXPERIENCE 


ADMINISTRATIVE 
DEPARTMENT 

(12) 


AA 

(4) 


BA 
BS 

(9) 


MA 
MS 

(6) 


PHD 
(7) 


AA 
(•) 


BA 

BS 

(») 


MA 

MS 

(10) 


PHD 
(11) 


A. 


























B. 






/ 




















c. 




i 






















D. 


























E. 



























PART IV. tURVEY DF CRIME RELAT ED CURRICULUM AND FACULTY 

DEGREE PROGRAMS. 



Provide dan below for each crimc-rcUicd degree program. (See appendix 8, effective edihon 
of Guideline ManuaM52QO. I.) Write "None" if no crime-rfUied degree program is offered, In 
Column I indicalf the code number from the iniiructioni for the subject of each degree title 

that VOU will lilt in rnlumn 7 . ' 




2. FACULTY OF CRIME-RELATED DEGREES- 

A. Full-Tirm Ftculty. Provide the following data for eich fuIMime f'aculty member pFojected to teach dixecli; related 
crimmal justice courses for 1978-79. Full-time faculty are defined as those holding a full-time 
appointment within « cnme-rclated degree program and who are teaching a minimum of fifty 
percent of then course load in crime-related 'degree programs. Attach additional pages as needed, 
but ONLY IF table below is filled. The attachmeht must be in exactly the ume format as below 
with the first entry identified as F. with items G through Z following as needed. The LeveUnd " 
" Subject Codes MUST be provided for each faculty member. Repor^orily one faculty member 
for eath letter (A through Z). Write "None" if no crime-related degree program or no full-time 
faculty members. Column I itemizes the level and subject of each degree held by the faculty 
member. Using the code legend from the instructions, enter one letter and two digits for each 
degree. ^ 




LlEP-t (R«v.B-77) 
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i 



PART IV. SURVEY OF CRIME RELATED CURRICULUM AND FACUITY 



Z FACULTY OF CRIME-RELATED DECREES (Continued) 

B, Q\her Ftculty. Provide the same data for each additional faculty member projected to teach crime rcl;»tc<l courses 
for 1978-79. Indicate for each whether he/she is parjL time faculty or holds a full iiinf .j}'|»oint rtp ut 
withrn a degree program that is not crinKMelated. Attach a(l(litn>nal pa|^es j-^ netfdyil, hut oNI V 
IF table below is filled. The attachment must be in ex.utly the same forrii.tt as below with lh<» 
first entry identified as L, with itenis M through Z following, as neiMled, I hi' I <*vcl .invl SuIijclI 
Codes MUST be provided. For each pnrt-tir^ie faculty nneri!t)or. uulicntp io Column 1 tli.' nc^niitl 

credit hour teaching load durini; the next acodemic 

_ ^ _ 

CniMiNAL JUSTICE F. X f>t H I F N C t « 



\ 

FUIU, OR 

paV 

TIME 
(Enttr 
F or P) 



LEVEt. AND , 
SUBJECT 
CODE 



DEGREE TITLl 
(tm hair Suhirrti 



/ 



— I- 



LE6P 1 (Rtv. 911) 
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A^PPENDIX 7 (CONT'D.) 



^' BOURSES: Lilt til crini»-r«Uted cQurjci with ■ description for etch. Uic additional sheeti if necesury. Do not lii 
i . . ^ no"-«ranjferablccouriei. Such cowsei are not eligible for LEEPiupport. Submit a copy of your cuni 
citalog, referencing the ptgei which list criminal juitice counei, If course is not lilted in inititution'i 
ctttlog, expltin why in NirrttiviuPtrt V. 



SCHOOL'S 
COURSE 



^6 5 



COURSE TITLE 
(2) 



^HECK 
«F COURSE 
IS TAuOHT 
OFF CAMPUS 

(J) 



NEW 

orrERiNQ 



NUMBER OF 
CREDtTS 



1 



NUMBER or 
CLASSROOM 
(CONTACT) 
HOURS 

(6) 



LEEP 1 (R*v. 0-77) 
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^ , V MRT^. WARHATIVE ^ 



Include here. the tmpUfyinf information requited for preriout ptrtt of the form. Attach additional tbeett if nccetiary. 
Identify the k>uroe queetion by Part, S«ction and Item number. Submit original and two copies. 



( 



r 



{ 
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■ APPENDIX 7. (CONT'D. ) 
ADDRESSES OF STATE PLANNING AOENCfES 



m>>«rt C. Duvu, DirMtor 

AUbMM Um InroroMtnt Planning Atamy 

2U3 Palrlantf 'Drlva, 

•uiltflng P, Suita 49 

IO5/277.54»0 TO 5^«-770O 



Charlaa C. Ada«a, Jr., Kxwoutlva Dlractop 
Alaaka Crlflin«l Juktic* flanniM Afamv - 
Pouch AJ * 
Junaau, AK 9V601 
9a7/»65-3535 PTS 399-0150 
THru Saattl* ns 206/412^3150 

Judith A. 0*Connir, Director \. 
Tarritorial Criminal ^uatica Planning Agency 
Offica ot tna Attor^ay i&anaral 
Cova/want pf Aaarican S4aoa 
' Box 7 ' ' 

Paco, Aaarican Sasoo 96799 
633-5221 (Orar^aat Oparator) 



Ernaato G. hunoi» fcjitoutiva, Diraotor 
Arltona 5tat4 Juatioa Plannir« A<«ncy 
Continantal Plau fitoiidinc. Suita^h 
5^9 North 19th Avanua 
Phoanix; Az 85051 . • 

602/271-5*6b FT3. 765-5*66 



Carald Johnaon, Cxtcutiva Director 
Arlcantaa Crlaa Coa*iaaion 
1000 Univaraity Towar 
12th at tnivaraity 
Littla Itook, Ah 72204 
501/371-'1305 . PTS 740-5011 



K Dou«: 
Jl Offi 

» 7171 



Douflaa r: C&riinchaa, Cxacutive Director 
ca of Crlainal' Juatica Planning 
Bowling Driva 
Sacraaanto, p 95623 
91b/«45-91W PTS 465-9156 



V ' 

Paul C. Quinn, Director ^ 
Diviaion of Criminal Juatice 
tepartaant ot Local Affaira 
1313 Sharaan Street, Rooa 419 
Danvar^ CO.- 60203 
303/692-3331 FTS 327-0111 



Villiaa h\ Caroona, txacutive Diractor 
Connecticut Justice CoMtaaion 
75 tlB Straat 

Hartford, CT 06115 
205/566-3020 



Ctirlatina Harker, bxeoutiva Vlraetor ' 
/l>al«ware Aganoy to Raduoa Crlaa 
/ 1225 Soott Street 
^ Nllaii«tan,' Oi 19^ 

- .3»yW.lr^43i ^ 

prsTBirT py muiianA '* 

Arthur H. Jaffaraon, Diraotor 

Office of Crlainel Jifttice Plana and Analyaia 

Minaay Eu&ioingt Rooa 200 

13^ e Streat. Nk 

tfaahington, K 2000i| 

202/^29-5063 



FLQBin* 

Charlea R. Dt»oli, Eiurffau Chiaf 

bOrasu of Crlainel Juatioa Plannii^ and Aaaiatanee 
620 5, haridian 
Tallahasaae, FL 32304 

90ii/4Bd-6001 ns 946-2011 \ 

. flmar.i* 
Jia Higaon, Adalniatrator 
Office of tht State Cflaa Coeaitflion 
1430 iiaat Paachtrea Straat, W, Suita 306 
AtlanU , t:A' 30309 
404/656-3tt25 m 265-0111 

Alfred P. Sablan„ Director 
Tarritorial ^^rlOfff CO«^aiion 
Offict 01 tha 0^*rnor ^ , 

•iv* f 



SoXcdad Driv 

Araiatad Bldg.', Rooa 4. 2nd Kloor 
Aganai CU j9690t 
N7^*b7b1 (dvaraaaa Gparator) 



Dr. Irwin Tanaka , Diractor 

Stata Law k^nforceaant i Juvenila Delinquanoy Planning Agenoy. 
1010 Riqharda streat ^ «c«)ay^ 

Keaaaalu^ilding, Rooa 4i2 ' f . ^ 

honolulu, HI 96600 , \ '\ ^ " 

bob /5 46-3 dOO^ f7S 556-0220 

iPAHO 

Ranneth Ji. Uraen, Cureau Chiaf 

Bureau of Uw Cnforoeaent Planning Coaasaion 

700 natt Stata Streat / 

toiae, ID 63707 ' 

206/3t4-2364 rrs 554-2364 . 

" ltXTwnT5^ . . 

Jaaca E. Ugal, Exacutiva Acting Diractor 
Illinoia Law inforcaaent Co«i'aaion 

120 South Hivaraida Plaxa, 10th Floor - ■ . 

Chicago, IL 60606 

3l2/**5*-1560 



frank A. Jaaaup, txacutiva Diractor 
Indiana CrtaiNa Juftice Planning AganOy 
215 North Senate ^ 
Indianapolis,, lit 46202 
,317/633-4773 ns 336-4773 ^ 
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Allfn |tob«rt IXMutlva Dlraetory 

loM CrlM CofliiMion ^ 
^ i>125 Douflaa AvfrtM 
' 'Dm holnM, lA *)G\iO 

;,'^J;0<MNnior*a CoMlttM «n CrlalMl A^iniatration 
. UDMa Atrapua , 2nd floor 

r ^t9Hl*t KS 66603 

.915/296-3066 m 757-3066 



llonfld J. NoQuaan, A4ainl«lrator 
iMotitlva -Otrxem of Staff Sanrlcaa 
Cantuokt Dapartaant or Jua^ioa . 
209 51. Clair Str^at, yxl Floor ^ 
rranlfrort » 40601^ 
502/5b«i-3253 FTS 352-5011 



ColofMl tilniata Uhlta, Director ^ 
Loi^alana COMlaalon on Law tnf . 4 l^ln/ of Crl«. 
1M5 tioo4d«la BDulavard, Hooa 6l5 ' 
iatcn llou«a. LA 70bO6 \ 
50</3e9-75i5 



.7 



Ta<(l T. Trott, b*outlva 01r«<Kr 

Halnr Criminal' Juatlca ^Pl«npt\ic A Aaalatanoa Agamy 
n' Parkwood Drlva 
AuguaU. HC 0^330 
207/269-3361 



Alobard C. Warts, lka«utlva Olractor 
, Covamor'a Coaalaalfiln on Lai) Cnf ;,A A (kiln . oi^ J6a. 
txaoutlya flau Ona^Suita 302 f ' ^^ 
CookajrtvilU. HD'* 2ltf30 " / • - T 

301/66 6-9610 



Robart J. Kana,' bWcutlva Diractor 
Cdaiivtia*^ CrUirml Juatlca 
110,TraaOot Straat, ^th ri'oor 
Boaton. HA 02106 
617/727-5*97^ ^ v 



Pr,. Uool Bufa. ^Advlnlatrator 
^Orrioa or Crl«ln«l Juatloa Prograaa 
Uwla Oiaa BuUdlnc. 2nd Floor 
Uoalfv. HI 48913 . 
517/373-3Wi rrs 293-3992 



«l9y aondhi, iJitoutlva Diraotor 
niaaouri CounoSl on trlainal Justlea 
P.O. Bob io»1. 

Jaffaraon City, HO 65101 ' ; 

51«/751^»32 rrs 776-3111 



) ' / 

Hlotah A.^UvinT Adatnlatrator 
B»ard CrLna Control 
1336 Halana Avtnua ^ 
Halana, 59601 
',*06/«HV-36O«i rrs 587-360«J 



harrla A. (Vana, Exacutlvt Olractor 
Habraika Coailiilon on Law Cnforcaaant^ A 
Stata Capitol Building 
Lincoln, Kt 68509 
Iro2/«I71-219* FTS feSr-ZlS" 



JaaQuallni Donoghua, Uacutiva Dlrao^ 
CrlM control Planning poard 
M4 Lafayftt* Boad, 6th Floor 
St. Paul, Hli 55101 
612^96-3133: "5 776-3133 

Lat^ralla Aahlay, Cxacutiva Director* 
Nlaaiaaippi Crlalnal Juatlca Planning Diviaion 

/723 Hortb Proaldant Straat, Sulta 400 > 

^mkim^ KS 39202 
601/354-4111 rrs 490-4211. 



CrU 



Jiaes A. fcarratt, Olractor 

CoaMlcalon on CrUa, I>allnqu*ncy A torractlona 
43d-Jaanall - CapUol Coaplax 
Ciraon City, HV tt^Ol * 
702/865-440^ 



k£M MfcrftHlltf > 

Robart J. Crpwlay!', Jr., Diractor 

Gov'arnor'i Coaiaalon on C-Tlaa A'Dalinquancy 

169 Manchaatar Straat^ ' ' 

Concord, m 03301 
603/371-3601* 



H£W Jrt^rv 

Jqhn J, Hullanay, txacutlva* piractor 
Stata taw EnTprcaaant Planning Agency 
3^35 ^k»r Bridge Road 

Trenton, «NJ 00625 
609/477-3741 FTS 3»0-35l1 



Dr. Char las L. tecknelt, '^acutive Dlrectof 
C&vernor*s Council on CrUlnal JUat lea •Planning 
1125 Old Santa Fe Treil 
SanU Fe; NH 67501 
505/6^7-5222 fTS 476-5222 



Henry S. Dogln, Adalnlatritor 
NIS Division of Crialnel Juetfoe Sanricea 
270 l^roadway, m, 807 
Mw ytjrk, Nl 10001 ™y\ 
212/488-4066 Pfs .2b4.33tr 



0- 



UQHr\i CARQLIIIA 

Cordon Salth, Director < 

DlvSilon of, drlaf Control 

M.C. Dept. of Crlae*Control A Puollc SalTety 

P.O. boi.276d7 

Halelgh. NO 276iV^o 

919/fi2y*797»« FTS 672-4020 ^ 
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Ollvtr ThoVM, Oirvctor 

North Dakota Coablnad Un Enforcaaant Covnell 
eisaark, kD 

Pr. teimatt J. Coopar, Daputy Director 
' Ateiniatration of Juatica 
30 iavt Broad Straat, 26 1» floor 
Coluitoua, OH 43215 
612/166-7610 fTS 942-7610 



Mobart C. Flouara, Cxacutlvc Dirtctor 

Crlalnal Joatlca Divialon 

Of flea, or tha Gov amor 

in titat 13t>i Str'tat 

iluatin.. TX 78701 

5t2/475-444« FTS 731-5011 

THtfST TiLimTTnBTFJ'L ' Q£ THE FACTPIC lyil.AMft^ 

Gerald Craddock. Acting il<telniatritor 
Off let- df tne hlsh'CoMiUaiooar 
Saipan, hari«na l^landf 96950 



0. Ban Uitlna, Bsacut^va Olractor 
OklabcM trlaa Cowiaaion 
3033 north Walnut ^ 
OklahcM City, OK 7^105 
405^521*2821 FTS 736.-40.1 1 
0 

Kalth 3tubblariald, Adalnlatrator 
Lam. enforcaBant Counc 11 
2001 Front str*at, ME 
Salts, on 97303 

503/378-4317 FTS 530.1317^ =- 

Tbottaa J. Brannan, Ezacutlvii Director' 

DapartJitnt of JuJttcc 

P^O. box 1167 - ' ... 

r9aTM:k S<)uara Station 

Harrlaburc. PA' 17108 

717/787-2012 

PUEITQ .aiCQ 

Adrian Had Ina, Aotlnf.ExacutlVc Dlractor 
Puarto Rico CrLat CoMlaalon 

G.P.O. Box 1256 
Hato Ray, PR 00936 
809/783-0396 " 



Patrick J. Flngllas, Exaoutlvc, blr 
Govamor* a Juatica coMlsalon 
197 Tauntofi ^vanua . ^ 

E. Provld<n'oa; HI 02911 
10 1/27 7-2 621^',. 



SOOTH r-AWQLlM* 'V 

Jbbn Pffrton, Ac^ng Exacutlva J>}$>cotor 

orrice of Crlaliial Juatica ProftrAs. 

Edgar A.^fcrown Stata Office fiulldlnc 

1205 PandlajHX) Street , 

Coluabla. iSC 29201 

eo£^J»6-3573 FTS 677-5011 ^ 



SOUTH PAinti 

Klllot Malaon, Aetlng Dlractor 
Dl»lalon of Um. Enforcaaant Aaalatancc 
200 Waat Plaaaant Orlva 
Plarra. SO 57501 
605/221-3665 FTS 782.7000 



Harry D. Hanaflald, Exacutlva Dlractor 
Tannaaata Law Cnfbrcaaent Planning Agancy 
,1950 Linear Drive- / . 

Tha Broun IngrScott Building - «. 
Uahvllfe. TH 37211 
1&l5/71l-3fcl FTS 852 -5022 



Robert 6. Anderaen,. I%^cLor 

Utan Council oa CrlaifiAr ^Juatica., Atelnlstratlon 

£55 South brd Strejet - U^t 

Salt Uke City, UT blllf >' • 

oO 1/533-57 31 *T& 5btt-550O''-T ' " * 

Col. hllllaa h. Eauaann, Exacutlva Director 

Govemor'a Coaalsalon on tha Atelnlstratlon of Juatlccj 

149 State Street 

Montpeller, VT 05602 ' • 

802/326-2351 " / 

mchard h. Harris. Director 

Olvlslop of Justice and Crlae Prfventlon 

6501 hayland Drive 

farhaa Park ' 

Richsond, VA 23229 
eoi/7db-7121 

WIBCTH T<tl.tMn<t 

TrOy Chapaan, Adalnlstrator 

Virgin lalands law Enforcaaent Planning Coalaalon 

Box 260 - Charlotte U^ail la 
St. Thoaaa. VI O081 
809/^71-6100 



Donna Schraa, Acting Adalniatrator 

Law and Justice Planning Office 

Office -of Coaaunlty Davelopaant -« 

General Attelnlstratlon building - Roon 206 

Olyapla, ^A 98501. 

206/753-2235 , FT5 131-2235 

hay N. Joens, Exacutlvr Director 

Governor's Coaltiec on Crlae, Dellnquancy A Corractldna 
horrls Square, Solta 321 . 1j 

121i Lebls Street * . i \ 
Charleston, kV 25301 ' < '' ' 
3p4Z3ib-6tl1 

% y ^ 

Charles K. hill. Sr., Executive Director* 
kia^ Council on Crlainal Justice. 
122 kest kashlngton 

Hadlaon, kl. 53702 - . 

. bOb/266-3323 FTS 366-33(23 




0 

P^nn[ Ada If 



«llllaa ^rin[ Adalnlstratbr^^^.-, 

Governor's Plii^lns Comal tt'ae i)n Crlnlnal Adalnlatratlor 
State Office fiulld4ng ;East^ 

Oieyenne. kT 62003^ ' - ' 

307/7774716 fTS 328-97l6> 

■ ■r- ■'' .-. 'J 
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UNITED STATES DEPARTMENT OF JUSTICE 
LAV ENFORCEiyiENT ASSISTANCE ADMINISTRATION 

WASHDICTblf, D, C. 20S3X 



LEEP TERMS OF AGREEMENT 



•IN CONSIDERATION OF THE AWARD OF FEDERAL FUNDS. THE EDUCATIONAL 
INSTITUTION HEREBY CONTRAQS WITH LEAA FOR PARTICIPATION IN THE 
LAW ENFORCEMENT EDUCATION PROGRAM AUTHORIZED BY SECHON 406 OF 
THE OMNIBUS CRIME CONTROL AND SAFE STREETS ACT OF 1968. AS AMENDED 
BY THE CRIME CONTROL ACT OF 1976, 

I. Central Terms of AgrecTMent. Pursuant to Title I of the Omnibus 
Crime Control and Safe Streets Act of 1968, as amended by the Crime 
Control Act of 1976, P. L. 94-503. 42 U,S,C. 3701 et sequltur 
(hereinafter referred to as the "Act") It Is hereby agreed between 



(Name and Location of Institution} 

(hereinafter referred to as the "Institution") and the law Enforce- 
ment Assistance AdgAnlstratibn (hereinafter referred to as the 
"Administration") Mtot" \ 

A, LtEP Account. A Law Enforcement Education Program (LEEP) 
Account (hereinafter referred to as the "Account") shall be 
established: by the Institution for the purpose of leaking: (1) 
Interest beSHng ,;loans to eligible students, and (2)' grants to 
eligible personnel of publicly- funded municipal, county,* arid 
" State law ertforcement agencies In accordance with (1) Sectidn 
406 (a); (b). (c), (d) of the Act, (11) this Agreement, (111)^ 
the Administration's Law Enforcemeht.Educatlon Program Gulden 
line Manual and (1v) any regulations which may be prescribed 
by the Administration for implementation of Section 406 (a) f= 
through (d) of the Act. - 



B, . Student Loans. Loans from the Account ^ha,ll be made by th( 
Institution only to students who are enrolled or accepted for 
enrollment on a full-time basis In undergraduate or graduate 
programs approved by the Administration and leading to degrees 
or certificates In areas related to criminal justice or suit- 
able for persons employed In criminal justice, ts defined ^nd 
approved by the Acinlnistratlon. and who are preparing for . 
employment In criminal justice with special consideration to 
police or correctional personnel of States or units of general* 
locai-gG^ernment on academic leave to enroll and to undertake 
such'turrlcula. 
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C. Student Grants, Grants from the Account- shall be made by 
the Institu^n only to students who arie eligible personnel ^ 
(as defiiwff In the Law Enforcement Education Program Guideline 
Manual) of publicly-funded criminal justice agencies of county, 
municipal, and State government enrolled In or accepted for 
Enrollment on a full-time or part-time basjis In an undergraduate 
^or graduate program 1n«n area related to criminal "^jostlce or 
suitable for persons e&loyed in crImlnaT justice (as defined 
and approved by the ^idftlnlstratlon) and who agr^e to reipaln In 
full-time criminal justice employment for a^perlod of two years^ 

P> - Institution Responsibilities . The I;ist|tut1on wll 1 (1) 
. maintain adequate records reflecting transactions under the 
Law Enforcement Education Program, which shall Include sufficient 
Infarma^tlon to Indicate the basis of determination of award 
for each application; (2) retain such records for a period of 
three years from the close of the fiscal year to which 
the grant applies or until such time as an audit may be completed; 
(3) permit access to, records for the purpose of audit, examination 
and fiscal ando programmatic monitoring by the Administration or 
Its authorized representatives; (4) use Its best effqrts to 
make accurate and reasonable estimates of funds Iheedfed Trom the 
Administration; (5) jjetermlne the size of each loan and grant; 
and (6) authorize an InstltutlonaTRepresentatlve to prepare 
and submit Instltutlbrval applications and reports to the Admin- 
istration. ' ' 

Certification and Notes. A loafTand/or grant may be made only 
upon the student recipient's execution of a Certification and 
Note form supplied by the Administration, which execution Is 
witnessed by a resppnslble officer of the InsTtltution. The 
original note shall be forwarded to the Administration upon . 
completion of the student award transaction each academic term. 
One copy shall be retained In the records of the Institution for 
a period of three years from the end of the fiscal year In which 
the grant applies, and one copy shall be given to the recipient. 
All advances on loans or grants to students must be by check or 
a reasonable and audi table alternative- 

F. Loan Repayment Repayment of all student loans shall be made 
directly to the Administration, Office of the Comptroller, 
Accounting Division- The Office of the Comptroller, Accounting 
Division shall assume respcmslbll Ity for the collection of such 
loans. 

Authorized Federal Fund Management. The Admlnlstratlon^hal 1 ' 
'Issue from time to time an Award -tfccument, to each participating 
institution which sets forth t^rms and conlJItions governing use 
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of funds appropriated for. the program* Fund?, not utlllzed^ln 
a specified pfogram year shall be returned jto the Administration 
' « • within 30 days from the close of the program year. 

Program operations are subject to the availability of 'appropriated 
funds for this purpose. and the* provisions of plrM^^P^ below. 
The LEEP Terms' of Agreemeht currently In force^^^uperseded 
as of the date of this new contract. ^^If^ 

H. Notification Of Xessatlon of Studies.. The Ihstltutlon shall 
notify the Administration promptly of the date»bn which each " 
student borrower or grantee ceases ta be a full -time or part-time 
student. « ^ — ' i 

I J Discrimination Prohibited. The Institution agrees to coipply / 
^ ' with Title VI of the CUH Rights Act of .19C^iind Jitle IX of the I 

Education Anencknents of 1972 and all requirements Imposed by or 
1^ pursuant to regulations of the Department of Justice Issued 
pursuant to those Titles* to the end that na* person shall ^ on 
the ground of race > color* sex* 4!rf,r^at1 onagri gin; be excluded 
. from participation In* be ^enled the4>enef1ts of; or be otherwise 
subjected, to discrimination unl(ft)r^y t)ro](iram*or -activity for 
whIcH the applicant receives Federal financial asslitaftce from 
the Department of Justice. The Institution* if piibllc* agrees 
tA comply with the Equal Employment^Opp^unity provisions of 
Title 28* Section 42* Part D of : the Code of Federal Regulations. 

J. Tenni nation. This Agreement may be terminated by either * 
p^rty upon 90 days' notl« to the other party. LEAA may immediately 
terminate this contract Tor default if the educational institu- 
tion fails to comply with the requirements of this Agreement. 
^ ^ Such termination shall not affect any obligations incurred-pfh^uai)t . 
to this Agreement prior to such termination, 'r- ^ .'^^ 

II. Institutional Certification. The Institution hereby certifies , \ 
that it meets the following criteria for participation tn the Adqgjnistra- ' 
tion's Law Enforcement Education Program: ' 



A. Admits as regular students only persons having, a certificate ■ 
of graduation from a, secondary school or the recognized eqtilvalei^i^^' 
of such' certificate or persons who are beyond theage of compulsor/ / 
school attendance in the State in which tite institution^ is located f 
and who have the ability to benefit from the training offifred by 

the institution's enrol lemnt policy* and : ^ 

B. Is legally authorfzed within the State to provide a program * 
of education beyond secondary education* and' 

'C. Provides an approprfite educational program for which^it* awards^ 
'I a bachelor's or graduate degree; or provides not less than a two- ^ 
>ear program which is acceptable for full credit towards 'a 4)acheloV*s 
V ^degree' and for^^lch it awards^ an associate degree or certificate*; 

V and , , . • ' 
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^ D. Is a public Institution of higher education operated by an 
agency of a State government or a polltljcal subdivision thereof, 
except that It 1^ not an Institution of any agency of the United 
States Government; or 1s a^non-proflt Institution, no part of 
the net earnings of which Inure or may lawfully Inure to the 
benefit of any prfyafte jtoc^hold%r or Individual, and' 

E. Is accredited as de/lned^ln the Law tnforcement Education 
Program Guideline Manual , by one of th^ <1x reglonaraccredltinq 
associations, and - ..r- - ^ 



* program of cocn^es' related to criminal or 
suitable for persons emplj^e<i Ini criminal justice as de^l'fed In 
the Law Enforcement Educ«tfon Program Guideline Mar " 



The Acfcnlrilsti'atlon^ - The Institution* 

(for LEAA use only) 



1. 



TITLE;^ ^ TITLE:^ ^ 

• 'J ■ - 

:. - V 

DATE:__ < " : DATE: > 



♦The agre^nt^ftjusibe^f^ned^ ^ ailthor^zed to execute - 

agireempnts of this tybe fyifthe Institution. The official's title should 
be Inserted below t)^ -^Tj^ture..* V - . ^ 
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UNITED STATES OEPARTICNT OF WTTICE > Lggp STUDENT CERTIFICATION 

LAW ENFORCEICNT ASStSTANCE ADMNtSTRATKW' ^|^p |||QJ£ (l_EEP * 3) 

WASHIHGTOW. O.C, 20531 . %b INSTRUCTIONS,,. 



PLEASE READ ALL INSTRUCTIONS BEFORE COMPLETING THIS ^ORM 



Disclosure of info rnruition i> authorised by Section 406 ot the Crime Control Act of 1973, and the^dia- 
cloaure ia volunt&ry* F&ilure to aupply all of the requeated information may reault in a delay in 
*prbc.eaaing thia fa^-m and receipt of fundr. Thia form will be uaed by LEAA peraonsel aa a ^our^e 
document for accountability of inatitutional fanda« eatabliahment of atudent liability and for collection 
of program information. Educational inatitutiona will have acceaa to thia form routinely. 

Diacloaure of an individual'a Social Security Number ia authorized by the effective edition of MS200. 1. 
L»y* Enforcement Education Program Guideline Manual, promulgated purauant to the authority in SectioM 
406 and SOi of the Crime Qontrol Act of 1973, and alao authorized by E.O. 9397. Such difcloaurHl 
^mandatory; refusal to diacloae may reault in a denial of funda. ^An individual'a Social Security Number 
will be uaed to Identify the atudent'a account^ verify the atudent'a identity during the period of billing 
thd collection and to aacertain that ti^ere ia no improper- aimultaneoua funding under other Federal 
grant programa. 

Thia form ia to be aubmitted to the college or univeraity which you atf^d. Student completea Part 1 only. 

All date entriea ahould be numeric, e. g< p February 6, 1942^ should be entered aa 02-06o42. 

ERASURES, CHANCES OR ADDITIONS MUST BE INITIALED 3Y APPLICANT AND INSTITUTIONAL REP- 
RESENTATIVE. ; , 

Read Grant* and X^an obligation proviaion* (aee reverae of for efuUy before aigning thii certification. 

Refer to your Social Security Number in^all correspondence with the Department cf Jualice. 



7ENT INSTRUCTIONS ' 

PART i; Moat itema are aelf- explanatory. '^'articular attention ahqjLild be paid toHhe following itema: 

Item S: CHANGE OF ADDRESS: If the %^ress listed in Item 4 differs from the addreai on the laat 
* note completed check this block. 

Item 9: ETHNIC ORIGIN: Select from the fotlo^ng liit a Ndigit code: 

« 1. Aaian American ^ ^ T^J ^^ ^ ^* f^^^^^^ American (including Eakirfto 

2. Black Indian) 

3. Hiapanic (including Mexican,^^^^M- S. White 
Puerto Rican. South Amefic^^^^ 6. Other 
or other Spaniah descent) "^r^^ 

Item li: IMMEDIATE DEGREE OBJE^CTIVE: Select from the following list a 1. letter code: 

C. Certificate w M. Maatera 

A. Aaaociate . ' ^. Doctorate * ' .y ' ' ■ 

B. Bachelors ♦ '* * N. None ; - ' * 

. ■ / * 1 • . 

Item 12^ -MAJOR FIELD OF STUDY: Select from t^e following list a^^digit code: 

Crime-Related Fielda of Study ^ * 

31. ; Police Science/Police Adminiatration 37. Criminil Juatij^^f^rining/Evaluation ^ 

32. Cpmi^al Juatice/Criminal Juatice 38. Judicial ManagemeJ^j^Court Adminiatration 
Adminiatration >39. Behavioral Scien|^/l^ychology-with criminal 

' ^ 33^Criminofogy ^ juatice concentrfEon .♦ 

* J4. Forenaic Science/C/-iminaliatic« 40. Buclneaa and Public Adminiatratibn-with 

35. Juvenile Juatice « • ^ criminal Juatice concentration 

* • 36. Corre'ctiona/Correctional . 4J. Social Sciencea-jwith criminal juatice •' 

Administration/Probation-^arole \ ^- * " c<5nc*ijot»atfon^ ~; 

aJj '■ * • • ' ^ (Continued on nrmrM*) 



\ 
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Non-Crim«>ReUfd rialda of*Studr 

51. ^SocUl Scl«nc«a (fcomrnuaicationa, 

vconomics, history, political ■ciinee, 
social psychology, social work, 
socisty and justice, sociology) 

52. Behavioral Science (includes coun« 
selinf, psychology, computer 
science, etc. ) 



53. Managerial Science (business, business 

adnninistration, managemant science, public 
administration, public service) 



f 



Itam 13: 



Item -17: 



STUDENT STATUS FOR TERM COVERED BY ^HIS APPUCATION: A full-time student for 
p^urposes of LEEP is defined as an undsV-grifJuate student enrolled for a minimum of 12 
credit hours in a l5-credit hour systsm (or the equivalent), or a graduate student enrolled 
for a minimum of 9 credit hours in a 12 credit-hour system (or the equivalents^ 

ARE YOU CURRENTLY EMPLOYED fOlL-TIME IN A PUBUC X:RII^NAL JUSTICE 
AGENCY?: Full-time employment for purposes of LEEP' is defined as permanent^oaid em-\ 
ployment for a minimum of 30 hours per wssk^ The criminal justice agency m^^>e pub- 
licly funded and publicly controlled. Employees of private or quasi-public agencies are not 
eligible for LEEP grants. If no, skip itemsxl8'23. 



Item 18: EMPLOYING AGENCY TYPE: Select from the followinj list a l-digit code: 

P - 

Planning 



1. Pofcce , 

2, Cbri'ections, Probation, Parole 



3. Courts 

4. Education, 



Item -l^: XMPLOy'iNG AGENCY LEVEL: Select from the following list a 1- letter ^ode: 



F. Federal 
S. SUte 
C. County 



M. Municipal 
O. Other 



Item 20: ARE YOU ON FULL-TIME ACADEMIC LEAVE?: Full-time academic leaveMor pur 
LEEP is defined as' an authorised absence for full-time study for a minimum of one 
acadieniic, term in accordance with an established employin^agency policy. 



poses of 
regular 



PART 2: TO BE COMPLETED BY EDUCATIONAL INSTITUgtr^^N ONLY. 

AMOUNT OF ADJUSTMENT (if required); This line may be usedf for increases or decreases in i|ie 
award amount. All increasss in the award must be initialed iy the applicant. ^ " ' 

ITEM 33; This section is providsd for the number assigned t/ the official LEAA grant award document 
authorising LEEP student grants/loans for t^v^grant period which encompaises the date 
specified in the date of note block: 



Additional File Copn It is recommended that institu^ons set up a secondary filing system on a term- 
by<-t«rWi basis using these Additional File Copies and the appropriate LECP-5. 

COMAlfER CERTIFICATION; If \he applicant is undAr the legal age to contract for^ educational loan, 
a conr^aksr must countersign for the LEEP loan. Separal» Comaker Certification forms are available 



from LEAA. 



1^^ 



'4 



ERIC 



» 
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U. S. DEPARTMENT Of JuSTlCE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 



LEEl> STUDENT CERTIFICATION AND NOTE 



PART I - TO BE COMPLETED BY APPLICANT 

READ ALL INSTRUCTIONS BEFORE COMPLETING 
. THIS FORM. PRINT OR TYPE ALL ENTRIES. 



1. SOCIAL SECURITY NUMBER i\'9) 



2. NAME - LAST. FIRST. MIDDLE 



I22-S2 «n 



3. MAIDEN NAME lS)*72 < 



7^ 



4. PERMANENT STREET ADDRESS (22-S1 *2) 



CITY (§2-7^ »2) 



ATE 172-73 •21 



IIP CODE {7*-7B •21 



$. ' CHECK BLOCK iF ITEM 14 BELOW IS YES AND ADDRESS HAS CHANGED SINCE LAST NOTE »AS COMPLETED. 




7. SEX 22 ^31 

M. ~ M*LC 

w f~ " rcM*LC 



t. U.S. CITIZEN (23 •3) 



I. ETHNIC ORIGIN (24 •3) 



13. STUDENT STATUS FOR TERM 

COVERED BY THIS APPLICATION 

(29 «3r 

P 1^ FULL. TIME 



RECEIVED LEEPl 



^6. SCHOOL OF LAST LEEP ASSISTANCE 



> tK I P TO t TEM I 



L.2 ^*'-'- 

WIN ter 
r~] SPRING 
SUMME R 



17. ARE YOU CURRENTLY EMPLOYED 
FULL-TIME IN A PUBLIC 
CRIMINi^ .JUSTICE AGENCY 



NO . IKiP TO i.TCw 



Y L YEl 

N ■ >^o 



21. NAME AND ADDRESS OF EMPLOYING AGENCY 



22. OFFICIAL ROSIT^N TITLE OF EMPLOYEE 



23. AGENCy TELEPHONE NUMBER (Jncludm Anm Coda; 



2S. COURSE DATA 




Ui/tiO 



24. NAME ASD ADDRESS OF NEAREST RELATIVE 
(noi •poumm) Op MOST RECENT EMPLOYER - 
DO NOT DUPLICATE ITEM 2\ 



\ Ctftify (1) atfucat tonal funds afe not available to im throufti other sourcti. exdudinf VA and Social Security benefits, which wtli duplicate the beriefits 
covered by my LEEP loeo and, 'or r>nt: (2)'that should 1 receive duplicated funds other than VA or Social^ecurity berwfits. > will repay the Depertment of Justice 
the entire amount oT the duplicated aid: (3) that the coufse(s) for which this LEEP award is approved le«Ks) to a certrficate or deree in areas related to law en- 
forcement or suitable for persons employed m law enforcement; (4) that i have read the> terms of the loan and/or vmtA, of^ the reverse side and acknowledfe my in- 
detMnets for the amount indicated in Pad 2 of this form; and (S) that the information conUined in tftis form is true and completa1|p the best of my knowledc* and 
befttf and IS made in |ood faith; (6) a r>nt recipient further certifies, that i am a permanent. fuM-iime employee of a public crimiAl justice acency or a fuM-time 
criminal justice ^acher. Whoever knowintty and willfully falsifies, conceals, or covers up by bick, scheme, or device, any material fact in this application stiailbe 

Subject to prosecution urvler the provision r - 2 : 1 i > 

of fiction 1001 of Title 18, U.r Code. |2b. home telephone 27. signature of award recipient and date 



PA«T 2 ■ TO BE COMPLETED BY INSTITUTION ONLY 



* IT KM *» 


JI^OLE DOLLARS ONLY 




)% LOAN 


«0 TOTAL 


AMOUN T or 

AW ARO 




.00 


.00 


• P REQUIRED, AdI 
JUtTMEN T AMT. 


y ■ .00 


.00 


.oo' 


aojusteo 

AMOUNT ^ 




.00 




36. NAME OF EDUC 
4 


ATIONAL INST 


irUTION 





INITIAL Of 
INSTITUTION 
RePRCSrNT. 
AT1VE 



SI. DATE OF NOTE (4a*S3l 



33. GRANT 
AWARD 
NUMBER 



32. FUNDING PRIORITY IS4I 



I have verified the utfofmHHn Part 2 this certification atil /)ote ami 
certify tha^te student miigible fof the grant ivA for loan an^nKs^ 
irxlicated. 



IS. VENDOR COOC ISS-701 



V< SIGNATuJI(^F^^TITUT>ONAL REPRESENTATIVE 



37. TYPED AaME AND TITLE OF INSTITUTION*! R E PR Elt NT a£^ E ~ 



LE.EP-^ (REy. 2.7a) PREVIOUS EDITtONS^ARE OBSOLETE. 



fit' 
i 



|t Prfg» 23 



COPY 3 • AQDITIONAL FlLCf O^ 
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ottimoTr 

I, the recipient of the jracrl acknowMced by »y slgnitufe. apee to remain in fulMine pulillc law ertforceoent eiMoyMnt for at least two 
continooiB years after the coapletion date d the cour$e(5) ol study cowed by tMs |T»t, atter which period "y oblifation incurred under 
this pant terainates, I abo airee to the foUowing teras of this pant: {\) EnpioyMnt credit for this pint shall conneoce on the first day 
c< the MnO) after which I coaplefte the coiirse(s) cowed t>y this award*. (2) If for any reason I fail to complete the two^s' eapioywnt 
QbltpUoo. the pant will etOtr krto a ivpayMit statn. When the ea^Hoywent otriication is not fuHilM. tt« toUl aMMit of the pant shall 
acaue seven percent (7%) staple interest comaencins on the first day ol the month followinf departwe froa my ajency Repaynents shall 
be made ^arterly coosistins of at least $150 which includes principal and acaued interest. In no case will repayments be extern beyonl 
aten (10) year period, (3) » ipee to notify Ite LEAA ■ U. S, Departwnt ol Justice of chan|as in eii^)toyi^ and to 

promptly answer all conespondencc which arises out ol this pant 1 apee that the funtfs awarded under tliis pant shall be used only 
for ay tuition, books and fees while enrolled at tlNs institutioi. 



I. the recipient ol the loan adnowiedied by ay sipiature. apee to enter or reaain in pubiiclaw enf orceaent aaployaent or repay to the LEAA ■ 
U. S. Department ol Justice, hereafter called the lender, or its desipwe, the principal amount ol the loan outstarKlini plus simple * ^ 
interest on the unpaid loan balance at ttte annual rate of seven (7) percent, ^ > ^ 

REPAYICJrr PERIOD • Repayment^iod begins six months after the last day ol the month in which the borrower's course of study as a 
fulUime stuJent ends. The borrower will immediately notify- the lender of the completion of termination dale ol fulMi me student status and 
changes of name or address. The sludeni will be provided with a billing statement reflecting quarterly payments ol principal and interest. 

ACCELERATED PAY1EJIT5 - The borrower may at anytime repay without penalty any or all ol the outstanding loan balance and 
Kcrued interest 

REPAmiTT DEFAULTS - Tbr loUl outstanding loan balance plus accrued interest shall become payable upon demand if the borrower 
makes any miyepresentation ol fact, or provides incomplete informal icf», or fails to meet regularly scheduled quarterly payments. If a 
regularly scheduled repayment is not made within 90 days, the loan is m default 

REPAmirr CAJPELLATWH • The toUl amount ol this loan, plus accrued interest, shall be cancelled at the rate ol 25 percent for 
each complete year of certified service as a full-time employee of a public law enforcemenl agency. Certification of employment shall 
be made by the borrower's employer on forms provided by the lender.. When employment coiMiences after any amount ol the loan has been 
repaid, such emptoymenf will not require a refund to the borfotwr. 

In the event of the borrower's d^th, or permanent and toUl disability, the total unpaid principal loan balance plus accrued interest will 
> cancelled. Proof will be requested l)y the lender on appropriate forms. <^ 
All communications should be dirKted to the Uf ENFORCEMENT EDUCATION PROG W Law Enforcement Assistance Administration ^ 
U.S.DepartaentolJustice.fashington,O.C. 20531, Attention: Office of the Comptroller, Accounting division. 

TO WSTITUTKMAL REPREUITTATIVE: 

• BtSCRIIilUTlOII FROHIBITEO- In compliance with Title VI of the Civil Rights Act ol 1964 and Title IX of the Educational 
Amendments of 1972, no person in the Unites SUtes shall, on the pblind of race, color, sex, or nationil origin, be excluded from 
participation in, be denied the benefits of , or be subjected to discrimination under any program or activity receiving Federal 
financial assistance. 

■ * 

• The student must be given i copy of the fully executed note. 

• . The ori£inal Student Certification jn^Note (LEEF-3) *s to be summarized, w-lh a)l Jfter Ceri»fi:at»on$ and Notes tw the current 

teri^ona"Summary«ndCertificalion Sbett." LEEP-5. and forwarded to Washington no later than 20 days after the institution's 
deidline for tuition retates. 

• A co-signature is required if the borrower is a minor and the note would .-wt constitute a vai'd and enfoiceabte obligation undef 
applicable local law. . 

STUOEfT CERTIFICAT10II AM) ifcTE: 

• Only full-lime students in approved fieWs are ehpbte to receive Law Enforcement Student Lo^^^^ ^"'-^^ 

• Only an enrolled part-time or full-time student currently employed full-lime by a public law enforcement agencj. who agrees lo remarn 
in fuli-tiae criminal justice employment for at teast two years after compteting a course or courses, is eligible for a Law Enforcement 

, Studint Grant; 

• Full-time students currently eaployed full-tiae by public law enforcemenl agencies are eligible for both a Law Enforcement Student 
Loan and GraNl^ • z ■ 

• A full-tiaa dipee enrolled student not currently taployvd by a public law enforcement agency is eligible only for a Uw Enforcement 
Student Loan, and only if ht prqpises to seek employment with a public law enforcement agency, either during or upon coMtelion 

of kit courii ol skid)r. I * 
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1 ABPEipiX-7. (QONT'O) 

- ' • suMMAtiY aud^ce'rtification sheet (i:EEt»^> 



OMB HO. ^04M 



LAW ENFORCEMtNT EDUCATION PROCR^ , 

SUMMARY AND CERTIFICATION SHEET 
(LEEP-5) 



U.-5^EPARTMENT OF JUSTICE | 
4.AW ENFORCtME^il ASSISTANCE ADMINtttKATION 
WASrilNCTON, D. C. 20S31 V 




J: 



Thi» form ia u»ed to control the trMnmmittml of LEEP StudtU Notam from ttte.inatitution to the Lmw Entorcemcnt Am»imt»nce 
AdminiBtrmtion and coriMlitutem m certHicmtion 0/ the inmtitution*» t£EP eccoisj^btdnce mm oi thedmte mubmitted. Thim form im to 
be mubmitted m( the endol the rebate period lor the term mmmocieted with the Nmkm egtt toe ed. More then onebmtch ot Notem mmy be 
mubmitted per term. -Fundm wilt be mdrenced lor the next meedemic term bmmed tipprfit^ timely ipd mccurmte mubmimmion. Mmil to 
LEEP 't the mbore eddremm. Settd by regimtered t^il. Coatpiete'<mmmh»ded 9^mm"oi\ly. S^ee ^trucxione on beck of copy 4. No 
lurther moniem or other benefit • mmy be paid ouf?imd*r thim progrmn aMtteee 1^. retort im t^pteted end fifed mm required by 
LEAA^M 52QO,l (Elfectire Ed.). ~^^f^ . " • ' i 



SECTION A. IPCNTIFYIHC PJfcTS^ 



NAME or IMStiTyTiON (Inotud* Citr, 3tmt9. ZipCodu) 



GRANT-NUMBER 



III L 



I" I I I I I I 



AWARD rOR PROGRAM YEAR 



C/SH RECEIVED FROM LEA A THIS PY 



ALL NOTES TRANSMITTEO WITH THIS LEEP-9 PERTAIN 
TO PROGRAM YEAR ta 



TOTAL NOTES FOR YEAR TO'DATE 



CASH REQUIRED FOR NEXT TERM 



EXCES$ CMh ENCLOSED 



TOTAL NUMBER OF LEEP-6^ SUBMITTED FOR PROGRAM 

YEAR Shown in item 10 (including t^his document). 

Q^CHKCK IF FINAL aUSMIttlON 



ACADEMIC TERM COVERED BY THIS SUBMISSION (•*cept nmubmtttted Hetem} CHECK ONE: 
□ fall □wINTKH □•PBINO^ [ I »UMMKW 



□ OTI^M (Spmctfr): 




(NOTE: Plemme forward check covering interemt accrued on LEEP lunda when mubmitting thim form) 
' Oniy submit Notem miter the clofe of the rebate period 



TYPED NAM^AND PHONE NUMBER OF LE^P COORDINATOR 



/ CERTtry THAT THE Virt>RMATtON IN THIS SUtOtARY 
AND CERi^lCATtON SHEET IS TRVE, COMPLETE AND 
CORRECT TO THE BEST OF MT KNOWLEDGE. 



AUTHORIZED SIGNATURE 



LEEP>5 (REV. t'Tt) EDITION Or »-77 CAH BE Qi€JD. 
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INSTRUCTIONS FOR COMPLETINQ LEEP-5^RM 



PtEASEUSEA TTPSWRITErTn COMPLETING THIS FORM AND BE SURE THAT ALL COPIES ARE LEGIBLE DETACH 
AND RETAtN COPY 4 WHITE) FOR YOUR RECORDS; MAIL COPIES 1,2. AND 3 TO WASHINGTON ALONG WITH YOUR 
COMPLETED LEEP'12 AND THE STUDENT NOTES. rri,n ruun 

Tba foNowing instructions are provided by tine number: ' , 

2. The Vendof number is your HEW assigne^ FICE code. 

3. The Grant Number is unique for each program year. Notes submitted with this LEEP-5 must bear a date of note 
which falls within the award period specified betow and on your GRANT AWARD document. The program year of 
a note IS dmemiined by the Date of Note entered on the LEEP-3. Use separate LEEP-5's to submit notes from 

, different program years, v " , ' 

PROGRAM YEAR IDENTIFICATION FOR LEEP-6 FORMS 

Au9u«t 1. 197CthrooQhJuty31, 1977 PY 1977 ^ 

Auflutt 1. 1977thfoughJii»y31, 1978 PY 197a 

Augustl. 197BihrooQhJuty3l, 1979 PY 1979 ^ 

Aogu«1. 1979 through July 31, 1900 PY 1980 ~ ^ 

Augustl. lteltMi^M9h July 31. 1991 PV 1991 

6. Indicate the tojai amount of notes submitted for the Program Year indutfing the current submission. 

7. Indicate cash requirement ricJuding any negative cash balance from prevtous term. 

11. Total Number of LEEP-5's Submitted for Program Year (Including thb Document): This number must represent the 
total number of LEEP-5's iubmitted covering notes for one program year. If a LEEP-5 is transmitting notes after the 
dose of the program year, this number should be in addition to aH LEEP-5's from the program year of the notes For 
example, if 4 LEEP-S^S are submitted prior to July 31. 1977 for PY 19^. a LEEP-5 submitted in August transmining PY 
77 notes would be ^umbered "5". A submission for PY 78 wqytd be numbered "1" even if LEEP-5's from PY 77 or 
earlier have been tr»c»mitted after the beginning of PY 78||^kfigure should also be filled in on the space marked 
"number" on the LEEPk12 accompanying this submMon^^^^K 

NOTE: This number does NOT represent the number of LBllHlcudent Notes) being transmined. It represents the 
number of LEEP-6;s transmitted as of that date for that parHcular PY. 

1Z Copy the Qoaing Cash Balance frorri the last LEEP-6 for the program year to which the attached notes pertain. If this is - 
the first subrnission of the program year, show 

15. Ettter the total afnoUnt>ol all notei rejected and sent back with the pink copy of your i1eP-12 since your last LEEP-5 
submj8Sjoh> f 

ia In item (B). students include^! will have checked the box on the LEEP-3 as prevkws LEEP redpients. New notes must be 
separated from renewal notes when transmitting them under a sir>g»e LEEP-5 to LEAA in Washington. 
20-2a Refer to mos t 'edition of LEEP Guideline Manual for explanation of priority groups. (Caution: authority to make 

awards to studaW may be restricted to specified priorities by your award document. Contact the LEEP Coordinator in 
the Office of Criminal Justice Education and Training coriceming dafrification of funding restrictions.) 
29. Enter the total nunr^er and dollar amount of all notes being mubmitted with the tEEP-5. Do not induce 
thes^ notes with other notes prioritized in items 20-28. This amdljnt must be included in item. 18. 



THE CERTIFICATION-iS-rO-8€-$fGNED,'8Y THE LEEP COORDINATOR. PLEASE PROVIDE THE TYPED NAME AND 
PHONE NUMBER OF THE PERSON TO CONTACT IN THE EVENT WE HAVE ANY QUESTIONS REGARDING YOUR 
SUBMISSION DUE TQ THE CONSTRAINTS OF OUR PRESENT AUTOMATED DATA PROCESSING SYSTEM WE ' 
REQUEST THAT YOU ALLOW AT LEAST 3 WEEKS BETWEEN NOTE SUBMISSIONS FOR ANY ONE PROG R%M YEAR 
TO A VOID DELA Y IN RESUBMITTING RETURNED NOTES IT SHOULD BE NO TED THA T RESUBMITTED NO T&JMJY BE 

SENT ALONG WITH NEWLY SUBMITTED NOTES PROVIDED THAT THEY ARECLEARLY DISTINGUISHED AS SUCH IN 
SECTION C ANO THA T THEY PERTAIN TO THE SAME PROGRAM YEAR *AND GRANT NUMBER 
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APPENDIX 7. (CONT'D.) 
billing' statement "of lE^^CCOUNT (UeP-6) 



I OMT 



{ 



• WC «*> COM 



9 m ftAH 



u 



oc. Accai 



nATIMINT or iW ACCOUNT 




C«»^i-^ •fci'-Ai' p>«ns<i«aM4 pwkvo^ t» »«• ouit^rt, » <« on« SI oi ^ 

&«w C«M«I •«« S^Wwt Act m«*-XDi T»Ht fw** >mw« \m t%fo^%\m i m o «or>"«>« >nw« k* mm ig l£AA 



MY SOClAi SKUtmr ACCOUNT NUMCea IS INCOWKCT AS SHOWN AflOVL MY CORREO S.S.N. IS 



9 A.'^tCAaa SHOW ANY CHANGf Of HAfM C» AOOfifSS 



A 



vmv *pomu t' amt mt or Acoam chanuv vow t»4T«e aooku) 



'^Sft-'TNT^Elfv ' " -AMOUNT UOUIOAHO 



t« lOTAl lALANa OUnTAMOtNO- 



ACCOUNT ANALYSIS 

30. NOT Yfl SUejfCT 10 Bf«kY)lt£NT ©• CAnCCILA^ 
21. AAMXINT ON WHICH CAMCftlAT.O'< IS ACC^gih 
n TOTAl TO M KFAiO 



73 fAYMCNT TO U MAOC if MOOiRtD 



PUAU MAO TM MfTlUCnONS ON THt IfVEXSI OP THS K>KM CAtVUUY. 
rO«M« WNKH Att IMTtOftaiT MJJD OUT Wttl U ICTURNIO. 



Page 27,. 



M 5200,10' - 
June 23, 1978 
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SKT1QN A CxnAMArON Of (NTVi€S ON THIS STaTCMNT 




TO wSLiTf cioyr ro vot> account oo mjt smo cash 



1^ tWDKtMiNT ASS/STAMCf A OWMlSTtATK ><. WtrTf rOl* JOCiAl SfCUtHY NUMM ON 0«CK. 

TiTfAYwiT IS NOT ■cinc'mach o#6t **w^un CAiicotT cotmm new c «o> ut w owwwr. muumi^ 
i fot CAMciuATKH you mttr cot^it ntM 3t ^W'^-w 

won; 'ifAa 0*0 ONir 0»4 liCCK tf rou A«t Aiuu Tuiil iTiXXNT A^O A« iJwftOi^O'uti • ■ 



TOO* wwiom co«*un ar^oTio* k3» o'ki a>w*r**i<3N5 (NCioa a lc:t[i or (nfiAKAiiON 



C 01. 

•c « - 



1 



arv^uimr. [dfi IK*!"! tor y agwntr ar. (<U (•mman*«f «M«»r *a - v 

MuiT M "COM^l TtO • Y "auTHO* «e6"0*»tCuOt~Y6u~A« a/KyinG F^^iMK&YMCNfTKOit, dANdu>(t^ 0« OCH&MfNV. 



(2934)). 



I HAVt REVffWtD THE SlGN£Cr STATEMENTS CHECKED \U StCT^ON 0 AND aRTlfY TO THE»R AUTHENTTjCITY ANO ACCURACY. 
rvPfOfiAMI •> , I f*M«C or 'iCbtSCV. •ATiToTO*. 0« «»via 

TT^O tiTLf ' * ♦ 
SJGNAtUtf . ♦ 



i i I 1 t 1 I f 



J_4- 



1-1 1 1 
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APPENDIX 7. (CONT^DJ 
< STATUS CHANGE 6ft VERIFICATION FORM TlEEP-IO) 



U. S. DEPARTMENT OF JUSTICE 

LAW ENFOftCEMENT ASSISTANCE 

ADMINISTRATION 

WASHINGTON, D. C. 20531 postage and fees paid 

■ U.S. DEPARTMENT OF JUSTICE 




OFFICIAL BUSINESS 46^t^ 



JUS 436 



U.S. DEPARTMENT OF JUSTICE*/ 
L«w EnforcMi«nt Asststancs Admlnlstrotlpn 
Law Enferc«m«nf E^cotlofi Frogrom 
Woshlngten, D. C. 20531 



NOTE: Blocks 1, 4 and 5 must te completed for each sutMnission. See reverse side also. 



L^EP>10 
IRCV. 3*76) 



LAW ENFORCEMENT EDUCATION PROGRAM 
STATUS CHANCE OR VERIFICATION FORM 



OMB: 43R044e 



1. ENTER NAME AND SOC. SECURITY NO. AS SHOWN ON LEEP 


DOCUMENTS 




^ 1 1 






1 1 


. 1 . . . 




LAST NAME 


riRST NAME 


Ml 




SSN 




2. INDICATE CHANGE IN NAME, ADDRESS. SSN 










1 








— U-l — 1 


1 i 1 i 1 




LAST NAME 


FIRST NAMft 


Ml 






SSN 




1 1 


1 ... .1 


STREET ADDRESS 


CITY 






STATE 


ZIP CODE 



FULL TIM 



PART TIM 



GRADUATED 



WITHDREW 



□.I, 



RANSFERRED 



IF DECEASED SEND A 
NOTARIZED DEATH 

:ERTIFIC ATE 

». STUDENTS MAKING SUBMISSIONS SHOULD OBTAIN ^ENDOR CODE FROM SFAO 



4, ENTER EFFECTIVE DATE 
OF CHANGE 

I . I . I . I 



M M D D y Y 



VENDOR NO. i i t i I i J INSTI^^IONt 



, i. SIGNATURE OF PERSON SUBMITTING 
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LEEP SYSTEM NOTE CONTROL LOG lltER^-ia) 




U.S. OC^ARTMCNT or JUSTlCt . 
LAW CNFORCCMBMT AtSISTA'NCK ADIIINISTItATION 
WASHINGTON. O.C. aOUl 



LEgP SYSTEM NOTE CONTROL LOG (LEEP>12) 

IMPORTANT: READ INSTRUCTIONS ON REV^ OF COPY 3 

^ OMAMT AWARD HUUaCR 

C 




DOCUMENT 

CONTROL 

NUMBER 



V y M M 
NUMVCW 



1. Original Notes 
Submitted 

2. Resubmitted 



CVCLC SATCH TT M M 0 0 ^ V 
or NOTCS OOLLAM AMOUNT INITIALS 

jj. Ll_lj_lj_lJ 



3. Toul Notes ' 
Submitted 

4 Manually Rejected 

5. Batchf Control 

6. Edit Rejects 

7. Processed Data 

8. Update Rejects 

9. Total Accepted 
COMMENTS: 







REJECTED APPLICATIONS 


NO 


SSN 

— ^ — i 


NAM^ 


AMOUNT 


O 
WW 


1 










2 










3 




'-"^ 






4 










5 










6 










7 










8 










9 




\ • 






10 










1 1 










12 










13 










14 










15 










16 










17 






- 




18 










19 










20 










21 










22 










23 










24 


\ ■ ' 








25 











26 


V. 


X S- ■ 






LCCr-IZMRIv. 1 t.77l NC^LACtS tOlTION Or l-Tf WHICK MAY St U 


to. 





OTHER (Sp9eUy) 



ORIGINAL- ACCOUMTING COPY FOR KIYPUNCN 



V 



Page 33 



98 



M'5200.1C 
June 23, 1978 

APPENDIX 7. (CONT'D.) 



INSTRUCTIONS FOR COMPLETING LEEP-12 FOR 




Please use a typewriter or baM point pen bearing down hard to assure that all copies are legible: Detach 
and retain copy 3 (white) for your records; leave the remainder of the package intact and mail it along with 
your completed LEEP*5 and the student Notes. 

J" 

Only areas that are lightly shaded should be completed by the Student Financial Aid Officer or other officia 
in charge of administering the LEER funds. * 

Award Number: This ten digit number can be found on your grant award document. 

VefKior Number: This is your six-digit PICE Code. Be sure that this code is properly filled in. As of this 
prirtting all PICE codes begin with at least 1 zero ^nd most be gin, with 2 zeros. Por example, the Vendor 
Number for Wartburg College in Waver ly. Iowa is: 1 010111819151 not ni8l9i6IO|0| 

correct incorrect 



Name of Institution and City & State: Self-explanatory. Completed pink copies of LEEP-5*s. LEEP-12's and 
rejected Notes will be returned to this address. 

Piscal Year of Notes Submitted: Same as block #7 of the LEEP-5. Note this must correspond with the grant 
number and the dates of Notes submilt^. You may wish to refer to the back of the LEEP-5 for instructions. 

Submission ^aXe: Use the date indicated at the lower left area of the corresponding LEEP-5. 



Number: Same as block W8 of the LEEP-5. 

Typed Name and Phone No. of Contact at School: Self-explanatory. 

Number of Notes: Type or write numbers between vertical lines. Do not leave blanks at the right. If you 
are submitting 245 Notes write I [2|4|5| not |2|4|5| I 

correct incorrect 



Dollar Amount: Fill in whole dollars only. Never fi ll in t wo/zeros to sho w no cents. If the amount of 
Notes siibmitted is $8.3i25.0O write-w FT I 18I3I2I51 not I i8i312l5fWI 

\ correct incorrect 



1. Original Notes Submitted: Type or write in the number of notes being submittpd for the flr^t time. i.e. 
notes never rejected by LEAA. 

2. Resubmitted: Type or write in the number of notes being submitted that have been previously rejected 
by LEAA. 

3. Total Notes Submitted: Total amount of notes being submitted frpm numbers 1 and 2. 
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APPENDIX 7. (CONT'D.) 



, U.t. OVARTMENT OF JUSTICK 
LAW CNFORCCUeNT 
^%ir ASSISTANCE AOMINISTfUTION ' 


1- ■ Ifa^.: 

GRANT AWARD 


PAGE OlS 


ToRAm5TMMCARoAoo^ ' — ^ — 


4. ORANT NUMBBV 4 




8. ORANT PERIOO ' : 


TO 




a AWARD DATE 


7. ACTION . T 

n INITIAL r 
V UJ SUPPLEMENTAL 


"^"SiSoRASiTSTKMiASSo^ \ — 


& SUPPtEMENT NUMB0^. 


■ , \.- ■ . 

PREVIOUS ORANT 
. AWARDAMOtfNT ' 


"5l 

aUBOfUNTEE mS/VENOOn NO.: \ 


THB AWARD 


3. PfKXJCCTTITUE ^ 

Uw EntorcMMit Ediieatlon Program (LCEP) 


~' *"1 '■ ^ 

TOTAL • 

ORANT ' $ , 

AWARD ^ f ; 


12. SPECIAL CONOmONS (CfmcK ^^^=^=^^^^^^^=^^^^^^^^^^^^ 



13. STATUTORY AUTHORfTY FOR ORANT [ 

□ TITLE I OF THE OMNIBU9 CRIME CONTROL AND SAFE 
42 U AC. 3701 . ET. SEC.. AS AMENDED. 

Q ""TLE « OF THE JUVENILE JUSTICE AND DEUNQUENCY 
42 U.8.C. 5601, ET. SEQ.. AS AMENDED. 

□ OTHER (Sp^): 



STREETS ACT OF 1 '9pB. 



PREVENTION ACT OF 1 074, 



4. METHOD OP PAYMENf ' 1 ' 

THE ORANTEE WILL RECEIVE CASH VIA A LETTfefl OF CREDIT DvES / DnO 




M 5200. 1C 
June 23, 1978 ; 

APPENIDX 7. (COfiro.) ^ 

GRANT ADJUSTMENT NOTICE (LEAA FORM 4040/2) 




MPAtmiMT OP jusnci 

LAV CNPMCEMINT 
AUISTANCE AOMIMISTRATIOM 



GRANT ADJUSTMENT 
NOTICE 



V •^Tll NAIfcl AND ADOnUSOm^tm^^Ziw CoJ. 



3. 6 RANT NUMMR 



4. AOJUSTMfNT NUMRER 



5. DATE 



«. GRANT MANAGER 






11. TTPEO NAME #10 TITLE OP AUTNORIZEO LEAA , 1 

OPPICIAL X 

■ ' / ' 
/ 


1*. SIGNATURE OF AUTHORIZED LEAA OFFICIAL 






DGJ 
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APPENDIX 7. (CONT'D.) 



GRANT ADJUST9CNT NOTICE (GAN) INSTRUaiONS 



This form is to b€ used for adjustnents to all grants awarded by the Law Enforce- 
•ent AsslsUnce Adainistration (LEAA). Only one grant nay be adjusted by a 
single GAN. 

" If additional roo« Is needed, use LEAA Form ♦OAO/ZA, Grant Adjustment Notice - 
Continuation Sheet. 

Itens 1 thru 3 are self-explanatdry. 

Item 4. Enter the nunber of this grjint adjustment. If a previous GAN is being 
revised, DO NOT enter the previous a^ustment number followed by REVISED. 
Instead enter the appropriate nejtt si^uential adjustment number. 

Item 5. Enter the date of this 6AN. 

Item 6. Enter the name of the grant manager, if the purpose of the GAN is to change 
the grant manager (Item 12). enter the name of the new manager. 

Section I must be completed if a deobligation or a reobligation is being pro- 
cessed. (A reobligation is a cancellation of a current fiscal year deobligation.) 
In all other cases, none of the items in Section I are completed. 

^"ttem 7 is completed for all deobligations and reobligations. 

Item 8. If a deobligation or a reobligation is being processed for a CURRENT 
FISCAL YEAR grant (i.e.', current fiscal year document control number (DCI) on the 
grant award) then a DCi must be assigned to the GAN by the operating plan holder 
»or his designee. In all other cases, a DCI is not assigned. 

Item 9. 

a. If the most recent modification to the amount of the grant was an AWARD 
(initial or supplemental), then the amount in Item 9 must be the same as the 
amount in block 11 of the most recent Grant Award (LEAA Form 4000/7). 

b. If the most recent »iodifif ation to the amount of the grant was a DEOBLIGATION 
or a REOBLIGATION, then the amount in Wocic 9 must be the same as the amount 
in block 11 of the relevent GAN. 

Item 10. Enter the amount of the deoblioation or reobligation. A deobligation 
should appear in bracke^e.g., ($10.00). 

Item 11. ' 

a. If the purpose of this GAN is to process a DEOBLIGATION, subtract the amount 
. in block 10 from the amount in block 9 and enter the result. 

b V If the purpose of this GAN is to process a REOBLIGATION, enter the sum of 
the amounts in blocks 9 and 10. 

Items 12 through 16 are self-explanatory. 
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APPENDIX 8 

TYPOLOGY OF CRIME-RELATED DEGREE PROGRAMS 

For purposes of LEEP administratifn, the following list constitutes 
the approved crime-related degree ^programs. 'The designation of a 
cnminal justide concentration must be the official designation by 
the educational institution for the degree program. 

Administratioi^of .Justice 

Corrections/Correctional Administration/Probation-Parole 

Criminal Justice/Crimifial Justice Administration 

.{.- 

Criminal Justice' Planning/Evaluation / 
Criminology ^- ' ^ 

Foresnic Science/Criminalistics' • . 

Judicial Management/Court Administration 

Law Enforcement/Police Sciehce/Pol ice Admint^^g^tion 

Social Justice 

Behavioral Science-with criminal justice concentration 

Poli'fTcal Science-with criminal justice concentration 

Psychol ogy-with criminal justice concentration 

J^blic Admtni strati on-with criminal justice concentration 

Social Welfare/Social Work-with criminal justice concentration 

Sociology/Anthropology-with criminal justice concentration 

Other program area^^approved by LEAA as directly rel'ated to law 
enforcement and criminal justice. 
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APPENDIX 9. ' . ; 

TYPOLOGY OF PROGRAMS' IN THE BfiHAVIORAU 
- MANAGERIAL AND SOCIAL SCIENCES 



BEHAVIORAL SCIENCE DEGREE PROGRAMS- 

Anthropology . . 

Behavtoral Science 

Counseling 

Psychology, including Physiological and Developmental 



MANAGERIAL SCIENCE MGR 



Business 

Business Administration 
Management Science ^ 
Public Administration 
Public Service 



SOCIAL SCIENCE DEGREE PROGRAMS 



Communications 

Economics 

History 

Political Science 

Public Administration 
^Social Psychology 
'Social Welfare 

Social Work 

Society and Justice 
.'^qciology ^ 



0(1 , 



■( 



* U. 8. OOVKRNMINT PMNTING OrnCB 
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